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1. HasHaueHne moayns

Mopaynb «bacTuoH-3 — YPB» npefHa3HaveH A8 yyeta paboyero BpemeHn 1 npenoctasnseT BO3MOXHOCTb
r’MOKO HacTpamBaTb paboume OHW 1 rpacvkn CMEHHOCTIN COTPYAHMKOB NPeanpusTus, a Takke )opMmnpoBaTb
pasnuyHble oTyeTbl (B TOM uucne Tabenb no dopme T-13). YueT pa6oyero BpemeHun BedeTcs B
COOTBETCTBMM C OCHOBHbIMU TpeboBaHuAMM TpygoBoro Kogekca P®.

OCHOBHblE BO3MOXHOCTU MoAy A «bacTnoH-3 — YPB»:

1. BegeHue yyeTa paboyero BpeMeHu Kak ¢ UCMo/ib30BaHUEM rpaddKoB CMEHHOCTH, Tak U 6e3 HUX.

2. HacTpoiika pa6oumnx gHeli (CMeH) COTPY/AHWNKOB C PasHOW NPOAO/KUTENIHOCTbIO, HAYA/IOM,
OKOHYaHMEM, A/INTENBHOCTLIO NepepbiBa A5 OTAbIXa U NUTaHNs, U T. .

3. HacTpoiika rpachvikoB CMEHHOCTW, B TOM UKC/ie A06aBeHne cneuuanbHbix AHel (KomaHanpoBKAy,
HeTPYA0CNoCOGHOCTY, OTNYCKa U Mp.) U peasin3aums MexaHnuama nofMeHbl OAHOM0 COTPYAHMKA APYruM
Ha pabouyem mecTe.

4. PacuéTt 0TpaboTaHHOro BpEMEHN Ha OCHOBE rpathkoB CMEHHOCTU N (hakTU4eCKoro BpeMeHu
HaxoxaeHus Ha paboyem mecTe.

5. Nopaepxka BOCbMY METOA0B pacyéta 0TpaboTaHHOro BpeMeHU. Bbibop meToga pacuérta
WHAMBUAYaAIeH ANA KaKA0ro Tpy40BOro 40orosopa.

6. BO3MOXHOCTb PY4HOI KOPPEKTMPOBKN AaHHbIX 06 0TPaboTaHHOM BPEMEHM C YKa3aHMeM OCHOBaHMWiA
AN KOPPEKTUPOBKM.

7. ®opmupoBaHue Tabens yyeta pabdoyero sBpemeHun no ¢oopme T-13 NockomcTtaTa P®.
8. dopmupoBaHMe OTHETOB MO AUCUUM/IVHE TPYAa W €€ HapyLUEHNUSIM.
9. dopmupoBaHMe feTaslbHbIX OTYETOB MO MCNOJ/Ib30BaHNI0 paboyero BpemMeHu.

10. PegaktupoBaHue Wab/ioHOB OTYETOB B YaCTN 0hopMeHNs, LLPUEITOB, NOMTOXEHUS 06 bEKTOB Ha
CTpaHuLle U T. N., TO ecTb B TOIi 06/1aCTH, KOTOpasi He OTHOCUTCS K pacuyétam.

11. Y4Y&T TpyaoBbIX 4OrOBOPOB PA6OTHMKOB.

12. MNopaepxka pas/yHbIX BUAOB COPTUPOBKN OTHETOB.
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2. OnucaHue cuctembl

2.1. CtpyKTypa nogcuctembl YPB

B MK «bacTtunoH-3» nogcmuctema YPB cOCTOUT U3 HECKOJIbKUX KOMMOHEHTOB:

1. Moaynb HacTpoiikn YPB, AOCTYNHbI B NPpUA0XeHUN «MaHenb ynpaBieHus».
2. MpunoxeHne «bactnoH-3 — YPB» ansa oopMrpoBaHus OTYETOB U BHECEHUSA KOPPEKTUPOBOK.

3. Mopaynb cepBepa CMCTEMbI, peasindytoLnii 6U3Hec-10rMKy nogcuctemsl YPB.

[nsa yctaHoBKM MoAyns cnefyeT oTMeTuTb dhnar «YPB» Ha cTpaHuue Bblbopa KOMMNOHEHTOB MpY YCTAHOBKE
B OC Windows nnu yctaHoBuTb nakeT bastion3-attendance_* B OC Linux. CnegyeT yunTbiBaTb, YTO MOAY/1b
HacTpoiikn YPB B APM «[llaHenb ynpaeneHusi» OydeT AOCTyNneH Ha paboyem MecTe, TOMbKO ec/v npw
YCTaHOBKE CUCTEMbI BbIOPaTh MYHKT «YPB».

Takxke Ana KOPPEKTHON paboTbl cMCTEMbI MOy b «YPB» A0/MKEH 6bITb YCTAHOB/IEH U HA CEPBEPE CUCTEMBI.

2.2. AnropuTMbl pacyéta OCHOBHbIX NapamMeTpoB pabouyero
BpeMeHU

CKY[, MK «bacTtnoH-3» hopmupyeT cobbITUS paboyero BpeMeHn B BUAE Cnucka ¢ TOYHOCTbIO A0 CEKYHA, U C
yKasaHuem HarnpasneHnsa «Bxog» wnn «Bbixogy. [anee BpeMeHHble WHTepBasibl OKPYI/AATCA COrslacHo
CTaHAapPTHbIM NpaBuiam 40 MUHYT U B TaKOM BUAE YUUTLIBAKOTCA MPU pacyérax.

Ha ocHoBaHuu cnncka cobbiTuii CKY/ Bcerga n3secTtHbl Tpu 6a30Bble BENNUYNHDI:
Bxop, — Bpems nepBoro BXoAa BHYTpU UHTEPBa/IOB paboyero AHs.
Bbixopg — Bpems nocfniefHero BbIXxo4a BHYTPU NHTEPBaUI0B paboyero gHs.

BN - Bpems npucyTcTBUS paboTHMKA, €ro HaxoxjaeHue BHyTpW TeppuTopun (061aCTU KOHTPONS),
BbIUYMC/IEHHOE HAa OCHOBaHWW Nap CoGbITUI «BXOA-BbIXOd».

OcTasibHble BE/TMUNHDI paccynTbIBaAOTCA MO Ta6n|/|u,e 1:

Tabnvua 1. ANropuTMbl pacyéta paboyero BpemMeHu 1 Apyrnx BennynH paboyero fHs

dopmyna HasBaHue BenUUYUHbLI OonucaHue

pacuéTta

MB =Bbix —  [onHoe Bpems MocneaHwin BbIXO4 MUHYC NEPBBLIA BXOA, BHYTPU MHTEPBaUIOB paboyero

Bx OHA.

BN Bpems npucytcTeus Bpems HaxoxaeHnsa Ha Tepputopun

BO=TIB - Bpewms otcytcTBus MonHoe Bpemsi MUHYC BPeMsi MPUCYTCTBUS (Ha TeppuTopum)

BN

a HopmanbHas Hopma BpeMeHu, KOTopy paboTHMK A0/DKEH O0TpaboTaTh 3a pabouwii
NPOAC/IHKNTENBHOCTb AeHb/cMeHy. 3agaeTcs B HacTpoiikax paboyero gHs. Mo ymonyaHuio 8

pabouyero gHs 4yacos.
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HPB =T1B - Hepab6ouee Bpems Bpemsi OTCYTCTBUA B MHTEPBaUIbl, HAXOAALLMECA MEXAY HA4YaIoM U
PB OKOHuYaHuem paboyero aHs. MepepbiB B paboyee BPeMS He BXOAMT.
PB Pa6ouee Bpems Bpems npucyTcTBUA B MHTEPBaASIbI, HAXOLALMECH MeXAy HavyaloM n

OKOHYaHMeM paboyero gHs.

MeTogbl pacuéta paboyero gHs:

1) MocneaHui BbIXOA MUHYC NEPBLIA BXOA,

2) CyMMa MUHUMa/TbHbIX MHTEPBa/IoB "BX0-BbIX04';

3 (7) Cymma MakcMMasibHbIX UHTEPBasIoB "BXOA-BbIXOA'";

4) Pa6oTa 3a TeppuTopueli (c 06s3aTe/IbHbIM NePBbIM BXO40M);
5) Pa6oTa BHe TeppuTopu (to6oe cobbIThe);

6) Bcerga Hopma;

8) MocnepaHuii BXo4 MUHYC NEPBbLIA BXOA.

CB=PB - CBepxypoyHas paboTta Bpewms, oTpaboTaHHOe cBepx 3afaHHON HOPMasIbHOW NPOAO/MKATENTLHOCTH
a paboyero AHs/CMeHbI.
OB OcHoBHoEe Bpems Bpemsa npucyTCcTBUA B MHTEPBAIbI, HAXOAALLMECSA MEXAY Ha4yaIoM 1

OKOHYaHMeM paboyero gHs.

on OnoszgaHve CymMMapHoe BpeMsi 0no3faHnii B UHTEPBasibl, HAX0ASALLMECS MeXay
HayasIoM ¥ OKOHYAHWEM PaBOYEro AHS.

PY PaHHwnii yxoa CyMmapHoe BpeMs paHHUX YXO40B C MHTEPBa/I0B, HAXO4ALLMXCA MexXay
Ha4ya/loM 1 OKOHYaHMeM paboyero aHs. MNepepbiB B paboyee BpeMsi He
BXOANT.
PVPB Pa3peLueHHbIii VIHTepBas1 BpEMEHU, B TEYEHNE KOTOPOrO MOXHO MpWiiTK Ha pabouee
WHTEpBas paHHero MeCTO [0 Hayana yyeta pabouero BpemeHu. AantesibHOCTb
BXoAa HacTpamBaeTcs B napameTpax paboyero AHA. Bknovaetcs B paboyee
BpeMsi.
PNMNB PaspelueHHbIi VIHTepBas1 BpEMEHU, B TEYEHME KOTOPOrO MOXHO MOKUHYTbL paboyee MecTo
WHTEepBas No3gHero noc/ie OKOHYaHus yyeTa paboyero BpemeHn. AnutensHOCTb
BbIX04a HacTpavBaeTcs B napameTpax paboyero gHs. Bknovaetcs B paboyee
Bpems.

MeToz pacuéTa paboyero BpeMeH 3aaeTcsl B TPYA0BOM [0r0BOpe paboTHYKAL.

2.3. CpaBHeHUE MeTOA0B pacuéTta padoyero BpeMeHu

B Tabnuue 2 npuBOAUTCS CpaBHEHWEe METOO0B pacyéTa paboyero BpeMeHu B C/lyyae BXO0B/BbIXO0B A5
O[fHOVA U TOlA e TeppuTopun (061aCTV KOHTPOSIS).
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Tabnvua 2. CpaBHEHVE METOA0B pacyéta paboyuero BpEMEHN [/151 OHON 1 Tol e TeppuTopumn (06/1aCTU KOHTPOSIS)

Cum
yayu

Bxoo

Bbixo

Bxoo

Bxoo

Bbixo
02
Bbixo

Bxoo

Bbixo

Bxoo
Bxoo

Bbixo

Bbixo
0. 2.
Bxoo

Bbixo

1.
MocneaHn
i BbIXop,
MUHYC
nepsblii
BXO/,

1-2

2. Cymma
MWUHUMa/IbH
bIX
MHTEepBanoB
«BXon4-
BbIXO4»

1-2

1-2

2-3

3(7). Cymma
MaKCUMaJ1bH
bIX
MHTEPBaJIOB
«BXon4-
BbIXOA»

1-2

1-3

4. Pa6oTa 3a
TeppuTtopuei

(c

o6s3aTesibHbIM

nepBbIM
BXOZ0M)

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

2—0KOH4YaHune
OCHOBHOrIO
BPEMEHMU

5. Pa6ora
BHe
Tepputopu
u (no6oe
coGbITue)

Hopma
OCHOBHOIO
BpemeHu

Hopma
OCHOBHOro
BpeMeHU

Hopma
OCHOBHOIO
BpemeHu

Hopma
OCHOBHOrO
BpeMeHU

Hopwma
OCHOBHOIO
BpemeHu

Hopma
OCHOBHOrO
BpeMeHU

Hopwma
OCHOBHOIO
BpemeHu

6. 8.
Bcerp,

HopMa

Hopma -
OCHOBH

oro

Bpeme

HU

Hopma = 1-2
OCHOBH

oro

Bpeme

HU

Hopma -
OCHOBH

oro

Bpeme

HU

Hopma -
OCHOBH

oro

Bpeme

HU

Hopma -
OCHOBH

oro

Bpeme

HU

Hopma = 1-2
OCHOBH

oro

Bpeme

HU

Hopma -
OCHOBH

oro

Bpeme

HU

MocneaHun
a i Bxog,
MUHYC
nepsblii
BXO/,
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Hu
00HO
20
CcobbI
musi

Bxoo
Bbixo
Bxoo

Bbixo

1-4

1-2

(1-2) +(3-4)

1-2

(1-2) + (3-4)

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

Hopma
OCHOBHOrO
BpeMeHU

Hopma
OCHOBHOIO
BpemeHu

Hopma
OCHOBHOrO
BpeMeHU

Hopma
OCHOBHOrO
BpeMeHU

Hopma
OCHOBH
oro
Bpeme
HM

Hopma
OCHOBH
oro
Bpeme
HU

Hopma
OCHOBH
oro
Bpeme
HM

Hopma
OCHOBH
oro
Bpeme
HU

Hopma
OCHOBH
oro
Bpeme
HM

1-3
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1.
Bxoo
2
Bxoo
3
Bbixo
o)
4
Bxoo
5
Bbixo
o)
6

Bbixo
0

1-6

(2-3) + (4-5)

(1-3) + (4-6)

1—0KOHYaHne
OCHOBHOTO
BPEMEHMU

Hopma
OCHOBHOrO
BpeMeHU

Hopma
OCHOBH
oro
Bpeme
HM

1-4

B tabnvue 3 npuBefeHO CpaBHEHME METOAOB pacyéta npu BXOAAX/BbIXOAaX HA pas/ivuHble TeppUTOpUn

MoapasymeBaeTcs, UTo [/ BCEX HUX HACTPOEH YUET paboyero BpemMeHu

Ta6nvua 3. CpaBHEHWE METOA0B pacyéta paboyero BpEMEHW Npu BXOAaxX/BbIX0Aax Ha pasfinyHble Tepputopum (061acT KOHTPOSIS)

Cu
mya
yus

Bxo
8.1
Bbix

(o)6]
us2.

Bxo
08

Bxo
08

1.
MocnepgHn
i BbIXopg,
MUHYC
nepsblii
BXoA

1-2

2. Cymma
MUHUMAa/IbH
bIX
MHTepBa/10B
«BXOpf-
BbIXO4»

3(7). Cymma
MaKkcumasibH
bIX
MHTEpBa/IoB
«BXOf-
BbIXOA»

1-2

4. Pa6orta 3a
Tepputopuei

(c

06s3aTeNIbHbIM

nepebIM
BXOZ0M)

1—0KOHYaHune
OCHOBHOrO
BpEMEHN

1—0KOHYaHune
OCHOBHOTO
BpPEMEHU

5. Pa6oTa
BHe
Tepputopm
u (no6oe
co6bITue)

Hopma
OCHOBHOTO
BpPEMEHN

Hopma
OCHOBHOTO
BPEMEHU

6.
Bcerpg
a
HopMa

Hopma
OCHOBH
oro
Bpeme
HU

Hopma
OCHOBH
oro
Bpeme
HU

8.
MocnegHn
i Bxog
MUHYC
nepsbIii
BXoA

1-2
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10

Bbix
00
usl.

Bbix
00
us?2

Bxo
08

Bxo
08

Bbix
00
usi

Bbix
00
usl.

Bxo
o8

Bbix
00
us?2

Bxo
08

Bxo
08

Bxo
08

2-3

- - - Hopma
OCHOBHOrO
BpEMEHMU
- 1-3 1-0KOHYaHue Hopma
OCHOBHOTO OCHOBHOrO
BpEeMeHH BpeMeH!
- 2-3 2-0KOHYaHue Hopma
OCHOBHOIO OCHOBHOrO
BpeEMeEHU BpEMEHU
- - 1-0KOHYaHue Hopma
OCHOBHOTO OCHOBHOrO
BpEMeHH BpemMeH!

Hopma
OCHOBH
oro
Bpeme
HY

Hopma
OCHOBH
oro
Bpeme
HU

Hopma
OCHOBH
oro
Bpeme
HY

Hopma
OCHOBH
oro
Bpeme
HU

1-3
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1. - - - - Hopma Hopma -
Bbix OCHOBHOrO OCHOBH

00 BPEMEHU oro

usl. Bpeme

2. HY

Bbix

00

uz?2

Bbix
00
us?2

1. 1-10 (5-6)+(9-10) (1-4)+(5-7)+  1-0KoHuaHue Hopwma Hopma  1-9
Bxo (8-10) OCHOBHOIO OCHOBHOTO OCHOBH

08 BPEMEHHU BPEMEHMU oro

1. Bpeme

2. HK

Bxo

(o]

Bxo
08

Bbix
00
usi

Bxo
08

Bbix
00
usi

Bbix
00
us2

Bxo
08

Bxo
08

10.
Bbix
00
us2

Kak BMOHO W©3 npuBeAeHHOW Tabnuubl, BTOPOA MeTod pacyéTa BefeT KOHTPONb KOPPEKTHOCTH
OCYLLECTB/IEHNS BXOAOB/BbIXOLOB Ha pasnnyHble TeppuTtopun (06nactm KoHTpons). Tak, ecnm 6Gbin
BbINOJIHEH BXOJ, Ha OJHY TEPPUTOPUIO, TO AN15 pacyéta paboyero BpeMEHU 1 BbIXOA, AO/MKEH ObITb BbINOSIHEH
C 3TOA e caMoli TeppuTOpPUU. XaoTWuHbI/ BXOL/BbIXOA Ha pasfinyHble Tepputopun (06/1aCTy KOHTPOAIS) Npu
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BTOPOM MeTOAe pacyéTta HeAonycTum. DTO crieflyeT yuuTbiBaTb A1 OpraHM3auuu ONTUMAsIbHOW CXeMbl
yyeTa paboyero BpemeHu 1 KOHKPETHbIX YC10BUiA paboThl.

B «bacTnoH-3 — YPB» peaniM3oBaHa BO3MOXHOCTb pacyeta paboyero BPEMEHWU B «YMPOLLEHHOM» pexnme
6e3 yyeTa rpauka CMeHHOCTU. [N NoAAepXKu paboThl 3TOF0 pexuMa BBefeH CebMOil MeTo pacuyeTa,
KOTOpPbIA NOBTOPSIET NPUHLUMNLI PaboTel TPeTbero MeToda pacyeTa C TOW pasHuleld, YTO B HeM He
UCNONb3YHTCH HUKakMe rpadiki CMEHHOCTH, a paboyee BPeMs CUMTAETCs Le/IMKOM 3a Becb pabouuii AeHb.
Mpu 3TOM ecnn nocnegHee cobbiTe paboyero AHS — BXO[, a NepBOE COGLITUE CeAyoWEero AHS — BbIXO[,
TO 3TOT MHTEPBA/T TAKXKE BK/IHOYAETCS B UTOrOBLIV pacueT pa6oyero BpemeHu 3a cMeHy. To ecTb, MHTepBa
pabouyero BpeMeHH, NepexosLLuii Uepes rpaHuLy CyToK, Bceraa 6y1eT OTHOCUTLCS K NEPBbIM CYTKaM.
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3. YcnoBua npnmeHeHnsa YPB

Moaynb «bactnoH-3 — YPB» MOXeT WUCMNo/b30BaTbCA Ha JI060M KOMMbIOTEPE C AOCTYNOM K CepBepy
cuctembl MK «bacTnoH-3». Ana paboTbl MoAyns HeobxoAMMO NOAKIYEHME K cepBepy cuctembl MK
«BacTnoH-3».

Mogaynb He NpeabsBAseT A0N0NHUTENbHbIX TPe6GoBaHWl K annapaTHOMY M NPOrPamMMHOMY 06ecrneyeHmio.

Onsi 3anycka moayns «bacTnoH-3 — YPB» TpeGyeTcsi COOTBETCTBYHOLASA NMLEH3UA. OrpaHNYMBaeTCs YMC/Oo
OZIHOBPEMEHHO 3amnycKaeMmbIX NMPUTOXKEHUIA.

Onsi pa6oTbl ¢ npunoxeHwem onepatop MK «bacTnoH-3» JoMHKEH MMETL NPABO 3anycka 3TOro NPUIOXKEHUS.

Mopacuctema YPB MoxeT paboTtath ¢ noboit CKY [, nHterpmpoBaHHoii B MK «bacTnoH-3».
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4. Bsanmopgeiicteme YPB ¢ gpyrumu nogcucremamm

Mopcuctema yuéta paboyero BpemeHu B [K «BacTmoH-3» TecHo cBsizaHa c nogacuctemoli CKY[, B
YyaCTHOCTM C npoueccoMm o60poTa MPOMNYCKOB M C HaCTpoikoi TeppuTopuii. OCHOBHblE MpaBuia
aBTOMAaTU3MPOBAHHOIO B3aUMOAENCTBUSA 3TUX NOACUCTEM MEPEYNCTIEHBI HUXKE:

1.

Ecnun no kateropumn nponycka BegeTcs ydeT paboyero BpeMeHu, To Bblgava COOTBETCTBYHOLLIErO
nponycka B MK «bacTnoH-3» conpoBoXaaeTcs OTKPbITUEM TPYAOBOro Aorosopa B Moayse «bacTtuon-3
— YPB».

CobbITua Bxoga/Bbixoaa B MK «bacTnoH-3» yuntbiBaloTCca Npy pacyéte paboyero BpemeHu TobKO,
ecnv 48 TeppuTopun paspeLleH yyet paboyero BpeMeHm.

BosBpar kapTbl goctyna B MK «bacTnoOH-3» uin ee U3bATUe COOTBETCTBYET 3aKpbITUIO TPYL0BOrO
porosopa cotpygHuka B «bactnoH-3 — YPB». B cnyyae yganeHns nipopmanmm o nepcoHe B MK
«BbacTnoH-3», AaHHble ByayT Takke yaaneHbl U3 oT4eToB «bacTMoH-3 — YPB».

M3MeHeHus1 nepcoHasibHbIX AaHHbIX (DaMuns, UMsi, 0TYECTBO, TabesbHbI Homep) B MK «BacTnoH-3»
aBTOMaTUYeCKV NEPEHOCATCA B TPYAOBO A0roBop paboTHWKa B «<bacTnoH-3 — YPB». Tpyaosoii
[0roBop Npu 3TOM He 3aKpbiBaeTCA.

MepeBog COTPYAHVKA B APYryl0 OpraHv3aumio Uim nogpasaeneHne, iméo nsMeHeHne Jo/mkHoCcTU B MK
«BacTNOH-3» NPMBOAUT K 3aKPbITUIO [E/CTBYIOLLErO TPYAOBOr0 A0roBOpa COTPY/AHMKA B «5acTUOH-3 —
YPB» 1 OTKPbITMIO HOBOTO TPYA0BOr0 I0roBopa. ATU onepaLi MOXHO NPOU3BOANTL TOMbKO B MOy/e
«Blopo nponyckoB». IcTopus NepeBooB coxpaHsaeTcs B noAcucteMe YPB B BUAE UCTOPUN TPY/IOBbIX
[IOrOBOPOB.
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5. Fnoccapuin YPB

OCHOBHbIE MOHSATVS NpeaMeTHOV o6n1acTy yuéta paboyero BpemeHn onpegenstoTca TpyaoBbiM Kogekcom
P®.

PaGouee Bpems (fanee PB) — 3To BpeMsi, B TeYEHNE KOTOPOro paboTHWK B COOTBETCTBUM C MpaBuiamMu
BHYTPEHHEro TPYA0BOro pacnopsiika W YC/oBUsSIMM TPYAOBOIO [0roBopa AO/MHKEH WUCMOMHATL TPYAOBble
06513aHHOCTY, a TaKkKe WHble nepuodbl BPEMEHM, KOTOopble B COOTBETCTBUM C KoJekcom, [apyrumu
heiepasibHbIMI 3aKOHAMMW U MHLIMU HOPMATMBHBLIMM akTaMu P® oTHocATCA K pabodemy Bpemenm (cT. 91 TK
P®).

MNpaBuna TpyAaoOBOro pacnopspgka — 3TO /I0Ka/lbHbIA HOPMATUBHbLIA aKT, perfameHTUpyoLWmuiAi nopsaok
nprvema v yBosibHeHUsi paboTHWUKOB, OCHOBHbIE NpaBa, 0653aHHOCT U OTBETCTBEHHOCTL CTOPOH TPYAOBOrO
[lOroBopa, pexvm paboTbl, BPEMS OTAbIXa, NPUMEHSIEMbIE Mepbl NMOOLLPEHUS Y B3bICKAHUS, a Takke WHble
BOMPOCHI PeryniMpoBaHns TPYAOBbIX OTHOLIEHWIA Yy pAaHHoro pab6oTopatens. lpaBuna  BHYTPEHHErO
TPYA0BOrO pacnopsifka, kak npaBuso, SBASITCA NPUIOXKEHNEM K KOJIIEKTUBHOMY A0rosopy (cT. 189 TK P®).

o BHumaHue!

B npasusiax mpydos020 pacropsioka 0o/mKeH bbimb YEMKO PonucaH MyHKmM o moM, 4mo cucmema
KoHMposisi docmyna lNK «bacmuoH-3» ucnosib3yemcsi 071 yuéma pabomodamesieM BpeMeHU, hakmu4yecku
ompabomarHH020 pabomHukom coasnacHo cm. 91. TK P®.

CuuTtaeTtcs, 4To paboTHVK O3HAKOMJ/IEH C MpaBuiamMy TPYLOBOIO pacnopsika, NPUHATLIMU Y paboTogartens,
€C/IM OH UMEET BblAaHHY0 eMy MOCTOSIHHYH kapTy Aoctyna CKY/L c NpucBOEHHLIM eMy YPOBHEM A0CTYyNa B
nomeLeHusl.

B npaBunax TPyAoBOro pacnopsifika fo/HKeH ObiTb MponMcaH NyHKT O TOM, YTO PaboTHUK AO/HKEH OTMETUTb
Hayasi0 U OKOH4YaHMe paboyero AHSA COOTBETCTBYHOLIMM 06pa3oM € nomollbto CKY[. Tako NyHKT MOXeT
NUMEeTb CrieayoLee CoaepPXKaHme:

1. «PaboTHuK AOJ/DKEeH OTMETUTb Ha4Yas10 N OKOH4YaHKe CBOEro pa6oqero OHA COOTBETCTBYHOLUM
O6p8.30M, NPUNOXNB JIMYHYIO KapTy A0CTyNna K CYHUTbIBATE/TIO Ha BXO4 U K CYHUTbLIBATE/THO Ha BbIXO4».

2. «CumnTaetcs, 4To paboTHUK UCMONHAET CBOU TPYLOBble 06A3aHHOCTM COINacHO CBOeMy TPyL0BOMY
[0roBopy, ec/iv HaXoAUTCA Ha TeppuTopum, onpeaenénHbix B MK «bacTnoH-3» 1 N0 KOTOPbIM BeAeTCcA
y4yeT paboyero BpeMeHW.

PaGouunii geHb (cMeHa) onpegensieTcs B TPYAOBOM 3aKoHOAATe/IbCTBE Yepe3 TPyAoBble OTHOLIEHUSA
paboTHMKa 1 paboTogarens.

Ha npaktvke pabounii feHb / CMeHa — 3TO COBOKYMHOCTb BPEMEHHbLIX UHTEPBa/IOB, B TEYEHME KOTOPbIX
paboTHWK JO/KEH, corniacHo cT. 21 TK P&:

* npubbIBaTb HA TEPPUTOPUIO NPEANpPUATUS,

* MpubbiBaTb Ha paboyee MecTo,

e MoAroTaBnMBaTh €ro K Havany paboThl,

* UCMOJHATL TPYAOBbIE 0653aHHOCTM,

* OCYLLEeCTB/IATL NepepbIB 415 OTAbIXA U MUTaHMS,

e ybupaTb paboyee MecTo nocsie OKOHYaHus paboTbl,

* nokugatb paboyee MeCTO,
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¢ MOKUAATb TEPPUTOPWIO NPEANPUATHS.

PaboTtogartenb AOKEH, COornacHo cT. 22 TK P&:

¢ o6ecneunBaTb YC/10BUS Tpyaa

¢ obecneuymBaTtb paboTHMKaM paBHYHO onaaTty TpyAa paBHON LEHHOCTU

Pabounii geHb MOXET TaKkke UMEHOBATbLCS PEXUMOM paboyero aHs.
Pexxum pa6ouero BpemeHu no cT. 100 TK P® gomxeH npegycmarpusars:

¢ MPOAO/KNTENBLHOCTL paboueit Hegenn (NSTUAHEBHAS C ABYMS BbIXOAHbIMU JHSMM, LLECTUAHEBHAs C
OJIHUM BbIXOAHbLIM [HEM, paboyasi HeAesns ¢ NPeAoCTaB/IeHNEM BbIXOAHbIX AHEl M0 CKO/b3sLeMy
rpadovky, HenosHas pa6oyasi Hedens);

e paboTy C HEHOPMUPOBAHHbIM PaboYMM AHEM A1 OTAENbHbIX KATEropuii paboTHUKOB;

¢ MPOAO/MKNTENIBHOCTL EXeAHEBHOW paboTbl (CMEHbI), B TOM YMC/IE HEMOSHOTO pabouero AHA (CMeHb);
e BpeMs Hayasia U OKOHYaHWs paoTbl

* BpeMS NepepbIBOB B paboTe;

® 4KC/I0 CMEH B CYTKY;

¢ yepeoBaHVe paboumx 1 Hepabounx AHel, KOTopble YCTaHAB/IMBAOTCS NPaBUIamMy BHYTPEHHETO
TPYAOBOro pacrnopsiika B COOTBETCTBUM C TPY/A0BbIM 3aKOHOAATE/IbCTBOM U MHLIMW HOPMATWBHbLIMU
MpaBOBbLIMY aKTaM, CoZlepXXallMm HOPMbl TPY0BOro NPaBa, KOJIIEKTUBHLIM 10T0BOPOM,
cornalweHnamu, a aisi paboTHMKOB, PEXMM pa6oyero BpeMeHU KOTOPbIX OT/INYAeTCs 0T 06LMX
npaBw/i, yCTAHOB/EHHbIX Y AAHHOTO paboToaaTesns, — TPYAOBbIM [JOrOBOPOM.

HouHoe Bpems Ha Bceli Tepputopumn Poccuiickon degepaumm — ¢ 22 yacoB Ao 6 yacos.

MpoAOIHKUTENBHOCTL PaboThl B HOYHOE BPEMS YPAaBHUBAETCS C MPOAO/IKUTENBHOCTHI paboThl B AHEBHOE
BpeMsi B Tex C/lyyasix, korga 3T0 Heo6GXoAuMO MO YC/IOBUSIM TPyAa, a Takke Ha CMEeHHbIX paboTtax npu
LeCTUAHEBHOW paboyeil Hepene € OAHUM  BbIXOAHbIM AHeM. CNWCOK YykasaHHbIX paGoT MOXeT
onpeaensiTbCsa KO/IEKTUBHLIM [JOFOBOPOM, /IOKa/IbHbIM HOPMATUBHBIM aKTOM.

Bpems oTgbixa — BpeMms, B TeueHne KOTOporo paboTHUK CBOBGOAEH OT UCMOMHEHUS TPY/I0BLIX 06513aHHOCTe
1 KOTOPOE OH MOXET WCMOo/b30BaTh M0 CBOEMY YCMOTPEHMIO. KO BpEMEH OTAbIXa OTHOCAT:

¢ epepbiBbl B TeUeHne paboyero AHs (CMeHbI);

e eXeAHEeBHbI (MeXayCMEeHHbI) OTaAbIX;

¢ BbIXO/HblE AHU (EXeHeae bHbIli HENPepbIBHbIA 0TAbIX);

¢ Hepa6ouvie npasgHUYHbIE OHY;

e OTMycKa.
B TeueHue pabGoyero AHA A0MKEH ObiTb NPeAoCTaB/eH NepepbiB ANUTENbHOCTLI0 He 6o/ee 2 YacoB U He
meHee 30 MUHYT, KOTOpbIii B pa6odyee BpeMsl He BkIouaeTcs. BpeMsi npefgocTaBnieHus nepepbisa U ero

KOHKpeTHas NpoAo/HKUTENbHOCTL YCTaHaB/IMBAOTCS NpasuiaMn BHYTPEHHEro TPYA0BOro pacrnopsiaka wiu
Mo cornaleHuno Mexay paboTHUKOM Ui paboTogaTenem.

TpypoBoVi poroBop B cucteMe onpegenser MNpUMEHSEMbIA K COTPYLHUKY PeXuM KU MeToh pacuyérta
paboyero BpeMeHM!.

Tepputopusa — 3amMkHyTas 061acTb, orpaHMyeHHas Toukamu npoxoga CKY/[, koTopas mncnonb3yeTtca Ans
pacuéta pabouyero BpemeHu. [Ins pacyéta MOXHO UCMONb30BaTb OHOBPEMEHHO HECKO/IbKO TEPPUTOPHIA.

Tun pabouyero AHA — onpejenseT, ABAAETCA M AeHb pabouum, a Takke kog pabouero / Hepabouero
BPEMEHW, B COOTBETCTBUY C YTBEPXAEHHLIM HabopoM Ana hopm T-12, T-13.
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Fpadhmk CMEHHOCTU — 3TO NMOBTOPSIOLLASACS NOC/eA0BaTENbHOCTL Pabounx AHENR, onpeaensiouas pexmm
pa6oyero BpemMeHu B LieNIoM. Fpadink Takke UMeeT HacTpamBaeMyto NepuoanYHOCTb 1 ONOPHYHO AaTy.

CneuunanbHbIii geHb — 1060l AeHb, B KOTOPbIi BPYYHYH BHOCUTCSI OTK/IOHEHME OT rpadomka CMEHHOCTM.

Bce npuHsiTble B CUCTEME COKpALLEeHUs NpUBeAeHbl B Tabnuue 4:

Tab6nuua 4. icnonb3yemble NOHATUS 1 CoKpaLLleHuUs

O6Go3Ha HasBaHue Be/MUYMNHBI OnucaHne
yeHue
PB Pa6ouee Bpems Bpewms, B TeYEHNE KOTOPOro PaGoTHUK UCMOSTHSAET CBOU [O/MKHOCTHbIE

06513aHHOCTM B COOTBETCTBUN C TEeKyLWnm I'paCbI/IKOM pa6oqero AHA

HPB Hepabouee Bpems Bpewms, B TeueHne KOTOporo paboTHNK He NCMOJTHSAET CBOU
[OO0/DKHOCTHbIE 0683aHHOCTY B COOTBETCTBMM C TEKYLLUM rpadouKoM
pabouero aHs

HB HouHoe Bpems
CB1wu CsepxypouyHas paboTta
CB2 NPOAO/HKNTENBHOCTLIO A0 2

4acoB B CYTKM U BblLlE

Bxog MepBbIii BXOA, HA TEPPUTOPUID
BHYTPU MHTEpBa/IoB paboyero
aHA

Bbixop, MocneaHwuin Bbixog ¢

TEpPPUTOPUN BHYTPH
WHTEpBasI0B paboyero gHs

B MonHoe Bpems

Br Bpemsa npucytcTeusa Bpemsi HaxoxaeHust BHYTpU Tepputopum (061acTi KOHTPOSIS)

BO Bpems oTcyTcTBUA Bpems HaxoxaeHusi BHe TeppuTopun (061acTh KOHTPOSIA)

M MepepbiB 4N oTAbIXa U MepepbiB BCcerga BkAYaeTCcs B Hepabouee BpeMs
nuTaHus

B Pa6oTa B BbIXOJHbIE 1 Bcerga paccuntbiBaeTcs COrnacHo rpaduky CMeHHOCTH, 6o npu
npasgHuyHbIe OHK CBOGOJHOM pexumMe COrnacHo AHI0 kasieHaaps

on Ono3gaHve PaccuntbiBaeTca TONbKO NpU (PMKCUPOBAHHOM pexunmMe

PY PaHHui1 yxon PaccunTbiBaeTCA TO/ILKO NpU OUKCUPOBAHHOM pexvmMe
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