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1. O6Lwue cBeaeHUsA

1.1.

Ha3HaueHue cucrtembl

Mogaynb «bacTuoH-3 — YUéT pabouero BpeMeHu» («bactnon-3 — YPB») npeAHasHadyeH Ansa yyeta paboyero
BPEMEHM Ha OCHOBaHUM AAHHbIX, MOSlyYaeMbIX OT CUCTEMbl KOHTPOSS W ynpasneHus poctynom (CKYA).
Mopgynb «bacTnon-3 — YPB» Bxogut B cocTaB MK «bacTtnoH-3».

YueT paboyero BpemeHu BEAETCS B COOTBETCTBMM C OCHOBHbIMY TpeboBaHmamu Tpygosoro Kogekca Po.

OcHOBHbIe (hYHKLMOHa/IbHbIE BO3MOXHOCTU MOoAy st «bacTmoH-3 — YPB» Bk/ouyaloT:

1.
2.

BepneHue yyeta pabouyero BpeMEHU Kak C UCMOJIb30BaHNEM TPAtPUKOB CMEHHOCTM, TaK U 6E3 HUX.

HacTpoiika pa6ounx aHeit (cMeH) paBoTHUKOB C pasHOW NPOAO/HKNTENBHOCTLIO, HAYas1oM,
OKOHYaHWeM, A/IMTe/IbHOCTLIO NepepbiBa 418 0TAbIXa Y MUTaHUA, U T. M.

HacTpoiika rpathMkoB CMEHHOCTU, B TOM Ymnc/ie fo6aBneHne creumasbHbIX gHer (KoMaHaMpOoBKY,
HETPYA0CNOCOGHOCTY, OTMYCKa 1 NpP.) U peann3aums MexaHn3ma noAMeHbl 04HOTO paGoTHVKA APYTM
Ha paboyem mecTe.

Pacuét oTpaboTaHHOro BpeMeHy Ha OCHOBE rpativkoB CMEHHOCTM 1 (DAKTUYECKOT0 BPEMEHU
HaxoxeHus Ha paboyem MecTe.

Mopaepka BOCbMU pas3/iMyHbIX METOLOB pacyéta oTpaboTaHHOrO BpeMeHu. Bbibop MeToaa pacyéta
NHANBUAYaNbLHO AN1S KaXKA0ro TPyA0BOro Aorosopa.

BO3MOXHOCTb pPY4HOI KOPPEKTUPOBKN AaHHbIX 06 0TPpaboTaHHOM BPEMEHM C yKka3aHneM OCHOBaHWi
0N KOPPEKTUPOBKMW.

7. ®opMupoBaHve Tabens yueta pabouero Bpemenu no goopme T-13 FockomcTata Po.

8. ®opmypoBaHNe OTYETOB MO AUCLUMIVHE TPYLA U €€ HapyLUEHUSIM.

9. ®opmuMpoBaHue AeTasibHbIX OTYETOB MO UCMO/Ib30BaHMIO paboyero BpeMeHN.

11.
12.
13.

. PepakTpoBaHue WabnoHOB OTYETOB B HaCTU OCDOPMAIEHUS, LUPUDTOB, MOSIOKEHNS OGHEKTOB Ha

CTpaHuLle v T. N., TO ecTb B TOI 06/1aCTW, KOTOpast He OTHOCUTCA K pacyétam.
YU&T TPpyA0BbIX AOrOBOPOB paboTHMKOB.
Mopaepxka pas/iMyHbIX BUAOB COPTUPOBKN OTUYETOB.

CosfaHne Ha3HaueHHbIX 3a4aHuii Mo (HOPMUPOBAHMIO OTYETOB B ONpefesieHHoe BpeMsi No 3afaHHbIM
napameTpam C BO3MOXHOCTbIO OTNPAaBKM OTYETOB MO 3/IEKTPOHHOI nouTe.

1.2. TpeGoBaHNA K NOAroTOBKE NoJib3oBaTteseii

Onepatop «bacTnoH-3 — YPB» gomkeH 6bITb 3HAKOM C OCHOBHbIMU NMPUHUMNaMu y4éta paboyero BpemMeHm
Ha NpeanpuATUN, BHYTPEHHUMUW HOPMATUBHBLIMU AOKYMEHTaMV NPeanpuaTUSa nNo AUCUMUNIMHE TpyLa u yuéTy
pabouero BpemeHu, a TaKkke ¢ OCHoOBaMu TPyA0BOro 3aKoHogdarte IbcTea PP B 3TOi 061acTu.

Bcem onepaTopaM pekoMeHAyeTCs 03HaKOMUTbLCA C AOKYMeHTOM «bacTuon-3 — YPB. O6liee onucaHue
CUCTEMbI» A/15 MOHUMAHWSA NPUHLMMNOB W JIOTVKN paboTbl CUCTEMBDI.

OnepatopaM, MNPOV3BOASLLMM HACTPOIKY CUCTEMbI, [OMOSIHATE/IBHO PEKOMEHAYETCS O3HAKOMUTHLCS C
LOKyMEHTaMU:

¢ «bacTnoH-3 — YPB. PykoBoACTBO agMUHUCTpaTOpa;

o «BacTnoH-3. PyKoBOACTBO aiMMHMUCTpATOpa.
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2. OCHOBHbI€ onepauun ¢ cucTeMmom

2.1. 3anyck YPB

®yHKUMOHAN yyéTa paboyero BPEMEHV Peasin3oBaH B [ABYX NPUIOXKEHUSX. YacTb (PYHKUMIA, CBSI3aHHbIX C
nepBoHavYaIbHOI HACTPOIKOi, peann3oBaHa B naHenu ynpaeneHus MK «bacTroH-3». ®YHKLUWK, CBSI3aHHbIE C
onepaTuBHOI pPaboToi, aHa/IM30M PaboTbl COTPYAHUKOB M (DOPMMPOBAHWEM COOTBETCTBYIOLIMX OTYETOB
peann3oBaH B NPUIOXEHUN «BacTMoOH-3 — YPB».

Mpu 3anycke naHenu ynpaeneHus MK «bacTuoH-3» n moaynsi «<bacTmoH-3 — YPB» cucTema 3anpatumsaet
NorviH 1 napons (Puc. 1):

a0ouero EpeMeHn

Bxoa B cuctemy

la

‘ * a

“ | Y= ‘

T I
| 4 ’ 2023.3 (debug)
l‘.’1/-‘L/'\f\f\‘.i—\f\f\" (c) 2023 OOQ "EC-npom"

Puc. 1. BBo4 MeHU nosb3oBaTens 1 napons

Mocne ycnelHoro BBOAA NOMMHA U Napons Ha 3KpaHe oTOBPasUTCS rNaBHOE OKHO MOAYNS «BacTUOH-3 —
YPB» (Puc. 2).
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Puc. 2. FnaBHoe okHO moaynsa «bacTnoH-3 — YPB»

2.2. PaboTa c Tabenem padéo4yero BpemeHu

2.2.1. O6Gwume cBeaeHNA 0 Tabene pabouero BpemMeHu

Ta6enb paboyero BpemMeHn NpeaocTaBnsieT BO3MOXHOCTU:

 [IpocmaTpvBaTh AeTaslbHy0 HGIOPMALIMIO N0 0TpaboTaHHOMY paboyemy BpeMeHH;
e BHOCUTb MHG)OPMALIMIO 06 OTK/IOHEHUAX OT rpadivika padoThl (CneuuasibHbIX AHAX);

e HasHauaTb 1 KOPPEKTUPOBaTh TPYAOBbIE A0roBOpa.

Tabenb paboyero BpeMEHM PEKOMEHAYETCA BECTM Ha MOCTOSIHHOW OCHOBE, eXefHEeBHO, NMM60 no dakTty
NOCTYN/IEHNA AOKYMEHTOB 06 OTKNOHEHMAX OT rpadmka.

2.2.2. dopma «Tabenb padboyero BpemMeHu»

Mpu 3anycke mogyns «bactnoH-3 — YPB» Tabenb pabo4yero BpeEMEHM OTOOpakaeTcss aBTOMaTUYECKM Ha
nepBoli 3aknagke. B neBoii yactn hopMbl NpefcTaBneH CnMcok paboTHUKoB. CnpaBa HaxoauTcs Tabenb
BblIOpaHHOrO paboTHMKA 3a yKasaHHbIi B 3arofioBke kasieHgaps Mecsiy. MNpy OTKpbITUM dhopmMbl Tabens

CNMUCOK PaBOTHUKOB BbIBOAWTCS MYCTbIM. ECNM HaxaTb Ha KHOMKY Q , NPOUCXOANT OTKPbITUE Habopa
[laHHbIX Mo paboTHUKaM. Ha Puic. 2 npeacTas/ieH BHELIHUIA BUA, (POPMbI Y)Xe paccunTaHHoro Tabens.

B Tabene Ha Kaxaplii ieHb 0To6paxatoTCs cefyoLime napameTpbi:

e pabounii aeHb (CokpalléHHoe 0603HaYeHune),
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e TUN paboyero AHs,

¢ oTpa6oTaHHOe BpeMsi (Yacbl: MUHYTbI).

B chopme Tabens MOXHO co3fasaTb crieyuasibHbie OHU, KOTopble ByayT HaknafblBaTbCs Ha CTaHAAPTHbIN
rpachvik, 1 3amMeHsTb COGOI pacUETHbIE AHM.

Kpome 3Toro, B Tabene oTo6GpakaloTcsl faHHble M3 MPOM3BOACTBEHHOIO KasleHAAPs — NpeanpasfHuyHble
(cokpaleHHbIE) 1 Npa3aHNYHbIE AHW.

Hwxe B Tabnuie 1 npeacTaBneHbl OCHOBHbIE DYHKLWK, IOCTYMNHbIE HA dhopme «Tabesb».

Tabnuua 1. dyHKuuK hopMbl «Tabenb paboyero BpemMeHmn»

OnemMeHT naHenu

MHCTPYMEHTOB

Orpen:

Q

L% (%€

o
B

CE [F M H @ 4%

Otaen paspabotok

OnucaHue aeiicTBus

(@@ Bblbop nogpasgenennii, opraHnsaunii Uan oTaenbHbIX paboTHMKOB, ANs

KOTOpbIX cefyeT 0To6pasuTb Tabesib, C BO3MOXHOCTbLIO MOWCKA, CM. .

OG6HOBUTL CNUCOK PabOTHUKOB.

MpocMoTp TPYAOBbLIX AOTOBOPOB [/1s1 TEKYLLETO PaboTHUKA.

pynnoBble onepauny ¢ akTUBHbIMU TPYAOBbLIMM AOroBopamm Bbl6paHHbIX

paboTHMKOB.

Co3paHue TpyAO0BbIX JOTOBOPOB /151 aKTMBHbIX MPOMYCKOB, Y KOTOPLIX TPYA0BON

[lOTOBOp OTCYTCTBYET.

BoccTaHoBneHwe cobbiTuii YPB 13 npoTokona.

3anyck py4Horo pacyeta oTpaboTaHHOro BpeMeHu A1 BblbpaHHbIX

pabOTHUKOB.

IpynnoBoe Ao6aB/ieHne cneunasibHbIX QHEN.

Vi3meHeHue crneunasibHoro AHs.

IpynnoBoe yaasneHue cneuuasbHbIX AHENA.

MpocMoTp NnapameTpoB paboyero gHs.
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- BkitoyeHuve / BbIK/IlOUEHNE OTO6pa)KeHVIF| BX040B / BbIX040B.
-

<< % anpens2022 P > Bbi6paHHbIii Mecsil, / rofl 0To6pavkeHUst Tabens ¢ BO3MOXHOCTbIO Nepexoia
nm6o Bnepes / Hasam Ha Mecsll, 160 Brnepes / Hasag Ha rof.

+ [o6aBneHne cobbITA BXoda / BbIxoga.
Ij-] CospgaHue cobbiTus BXxoAa / BbIXO4a HA OCHOBE CYLLLECTBYHOLLETO.
» N3meHeHne cobbITMA BXoaa / Bbixoaa.

— YnaneHne cobbiTs Bxoga / BbIxoaa.

E CoxpaHeHue n3MeHeHuii Mo BXxogam / BbIXxo4aM.

% OTMeHa U3MeHeHWii No BXoAam / BbIXO4aM.

Mpu nepexoge no paboOTHWKAM MPOM3BOAUTCA aBTOMATMYECKU nepecyeT [aHHbIX Ans Tadens. Mpu
HEo6X0AMMOCTY nepecyeTa Tabesns No TekylleMy paboTHUKY, 3TO MOXHO CAENaTb C MOMOLLbIO KHOMKM

W)
60 Npu HaXKaTum KHOMKN «OBHOBUTL» - nnn F5.

2.2.3. ®dopma BbliOOpa nogpasgeneHuin, opraHnsaumii n paéoTHUKOB

[ns Bbibopa nogpasfenieHunil, opraHM3aunii U OTAENbHbIX PabOTHWKOB CAYXWAT chneunasibHas ¢opma,

ncnonb3ylowasica B pasHbiX Mectax Moayns «bactuon-3 — YPB» (gocTynHa no KHOMKe « »). BHeLUHWiA
BUA, hopmbl NpeacTasneH Ha Puc. 3.
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Beibop opranusauuii/nogpazgenedumii n paboTHUKOB

|@] & . = ; ) ; Q Beibpanisie paboTHWKK
NpomCodT % || [m]| oamanmn » ||.f|ma - OT4ecTED & MecTo paboTe nc
— ¥ BopoHuos AHaTonwi MeaHoeu
= 5 I_ Bee +' | BopoHuos AHITONKUA [EERTSETE OTaen TecTHpOBi 3 i B
— mensAHoEa Jlnnwa Pycnaxos
» §[ | 000 "CamapallpeMCoHT" ! X . o ¥
DeHncos Wrops CemeHoBMY OTaen TECTHPOB{ _ .
# Ka3akop KOHCTaHTHUH Dapopo
+| EmensAHosa Nunus PycnaWoeHa OTaen TeCTHPOBI % Maudunosa Peruua BanexTus
| Kabaesa Munaua rneboaxa OTgen TeCTHpPOR] % PycakoBa Maputa MeHHanses
7 Ka3akoe KOHCT3HTUH Defgopoany OTaen TeCTHpOR;
i. MNaxdmnosa PeruHa BaNeHTHHOEHS OTAen TECTHPOB:
J Pycakoea MapuHa MeHHagLesHa OTAen TECTUPOBI

Haipexo: 7 Bubpano: 5 i b

Puc. 3. dopma Bbl6opa opraHusaLwii, noapasaeneHuii n paboTHUKOB

Becb nHTepdeiic thopMbl NOTMYECKN pasfenieH Ha TPy OCHOBHBLIX 610Ka (crieBa HampaBo) — 610K BblGopa
opraHusaumii / nogpasaeneHunid, 6510k Bbibopa paboTHUKOB, 610K NPOCMOTpPa BblibpaHHbIX pabOTHUKOB.

B 6noke BblibOpa opraHuzaumii / nogpasgeneHwii oTobpaxaeTcA opraHusauMoHHas CTpykTypa. EcTb
BO3MOXHOCTb Pa3BEPHYTb U Pa3BEPHYTb Kak OTAEMbHbIE Y3/bl, TaK 1 BCE AEPEBO OpraHM3auuii LesIMKOM.
Hapn [epeBoM opraHu3auumii pacnosiokeHa cTpoka noucka. MoucK BbIMOMHAETCS TOMbKO MO AEPEBY
opraHv3aumii 1 He 3aTparMBaeT OCTasibHble ABa 6/10ka Ha hopme.

[ns ueHTpasibHOM «6/10ke BblGOpa PaBoOTHUKOB» OTOGPaXKaOTCS COTPYAHMKM BbiGpaHHbLIX OpraHusauuii u
noApasaeneHuid, s KoTopbiX BKIKOYEH YYET paboyero BpeMeHN.

B neBoli yactn 6Gnoka Bcerga pacrnofiokeH cTonbeu, ¢ dpanaramu, NO3BOASALWMMU BblOpaTb OTAENbHYHO
CTPOKyY.B wanke 6/10ka Takke pacnosioxeH donar, N03BoNALWMIA BbiIbpaTb BCE 3anncy B 6/10ke.

CTpoku, cofepxallye NepcoH C akTMBHbIMW MPOMyCKaMu, B HACTPOMKaxX KaTeropum nponycka y KOTOpbIX
BK/IlOYeH YPB, HO MO KakMM-MB0 MpuumMHam HeT TPYAOBbIX LOrOBOPOB, OTOGpaXatTCs CepbiM LBETOM,
BblGPATL NX HEMb3S.

Hapf 610kOM pacnonoxeHa CTpoka nowcka, No3BONSAOWAs BbINOMAHUTL NOUCK MOACTPOKUA B BUAMMBIX MOASAX.
Momnck BbINOMHAETCHA TOMIbKO MO 3anucaMm, nonaslwyMM B 610K U He 3aTparMBaeT ocTa/lbHble fABa 6110ka Ha
dhopme. MNMouck paboTaeT Kak AONONHUTENbHBIA (OUNBLTP MO 3anMcam, NonasLWwrM B 6/10K.

®NO paboTHMKOB, BbIGpPaHHbLIX B LEHTPa/IbHOM 6/10ke, OTOGpaxalTcs B nNpaBoM B 6/10ke NpocmMoTpa
BbIOPaHHbIX paboTHMKOB. CnpaBa OT Kaxaoro ®NO pacnonoxeHa KHomnka «YaanmTby. 10 HaxaTuio Ha Heé
3anucb ¢ @O nponagaeT U3 cnucka BblIbpaHHbIX PaboTHMKOB, a B LEeHTpasibHOM 6/10Ke noucka u Bblbopa
paboTHUKOB CHUMaeTCs dofiar B CTPOKE € 3TUM PabOTHUKOM.
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2.3. HacTpoiika TpyAoBbIX 4OrOBOPOB PaGOTHUKOB

2.3.1. OGwue cBegeHUA O TPYAOBbIX AOroBopax

Ecnu no kateropuv NnponyckoB BefeTcs yyeT paboyero BpemeHu, To Bbigaya COOTBETCTBYHOLLErO NPonycka B
MK «bacTnoH-3» COMpoBOXAaeTCA OTKPbITUEM TPyAOBOro Aorosopa B mopayne «bactuoHn-3 — YPB», rge
COAEPXUTCA UHCDOPMALIMA O TOM, B KAKOW AO/MKHOCTU paboTaeT YesioBek, B KAKOM NoApasfesieHnn 1 B Kakoi
nepuoga.

TpyL[0BOI AOrOBOP COAEPXKUT:

e faaTy Hayana paboThl,
¢ [1aTy OKOHYaHus1 paboTbl (EC/IM UMEET CPOK OKOHUYAHMSI) U/ YBOSIbHEHUS,
e noapasfesnieHve, B KOTOPOM paboTaeT YenoBeK 1 3aHUMAEMYHO UM LO/MKHOCTb,

¢ VHdOopMaLmio 0 rpamke CMEHHOCTN.

HoBbIi1 Tpy#0BOW A0roBop 0hopMAAETCA NPy CAEAYIOLNX COObITUSIX:

o [Mprém Ha paboTy. aTa Hayana paboTbl 6yaeT COOTBETCTBOBATbL AaTe Bblgauu nponycka CKY/. 31y
AaTy B AasibHELIEM MOXHO CKOPPEKTMPOBaTh BPYUHY0 B Mogyre «bacTuoH-3 — YPB».

¢ [epeBog pabGoTHUKA B Apyroe nogpasgesneHue. MNpu BbINoIHEHN 3TOI onepauumn B «Bopo
MponyckoB», B MoAyse «bacTnoH-3 — YPB» npousoiigeT 3akpbiTue AeliCTBYIOLWErO TPYA0BOro
[IoroBopa BYepalliHeit 1aToi, 0OTHOCMTENbHO AaThl onepawuuy nepesoaa, U OTKPbITUE HOBOTO
TPYZA,0BOrO [j0r0BOpPa C COOTBETCTBYIOLMMY 3HAUEHUAMYN aTPUBYTOB U TEKyLLel AaToi Hauana. Takum
o6pasom, B Moayne «bacTnoH-3 — YPB» BeeTcsl UCTopusl NepexoAoB PaGoTHUKA C I0/HKHOCTM Ha
JI0/MKHOCTb U 13 NogpasfeneHust B nogpasaeneHue.

¢ [lepeBof paboTHMKA Ha APYTYI0 AO/HKHOCTb (AHA/IOMMYHO NpeablayLemMy nyHKTy).

3aKpbITie TPYAOBOro AOroBopa MpPoV3BOAMTCS aBTOMAaTMUYECKU MpU BO3BpaTe Nponycka, /IM60 BPYUHYIO.
CMeHa rpagvika CMEHHOCTM He MPUBOANT K OTKPbITWIO HOBOFO TPY/A0BOr0 A0roBopa.

2.3.2. dopma «TpyaoBble OroBOpPbI»

Ana Toro uyTo6bl NPOCMOTPETL CMUCOK TPY/O0BbIX AOTOBOPOB PaboTHMKA, MOXHO B chopme Tabensa (Puc. 2)
!
]

BblOpaTb Tpebyemoro paboTHMKA M HaxaTb Ha KHOMKY —’5 unn F3. Ha skpaHe nosiBuTca dhopma
«TpynoBble foroBopsbi» (Puc. 4).
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TpynoBble AOrOBOPLI

." —_ Mnacue Banrawr Kanosupoewy - CTpama - 00125689

aTa Havana patc | [aTa oKOHYaHMA pabo oApaznensHie ONEHOCTh DA CMEHHOCTA &Ton pacyeTa jOMER NepBOro pabovero [
6<| 6o | N r M H 6 I

07.09.2023 CTpama CTpasHuK NATMAHERHARA HEAens 8:00 - 1) 2. CyMMa MHHUMANLH 4

Puc. 4. dopma «TpyaoBble 4OrOBOPbI»

Ha chopme «TpyaoBble AOroBOPbI» 0TOGPaXKAETCSA CMUCOK TPY/OBbIX [AOTOBOPOB PaGOTHMKA. [/1s1 KaXAoro
[l0roBOpa 0TobpaxaroTcs:

e epuoj aeiicTeus;

® [JO/DKHOCTb;

* CTPYKTYpHOE noapasfesieHue;
* rpadmK CMEHHOCTY;

* MeTo[ pacyéTta,

* HOMeEp nepBoro paboyero AgHs B rpamke CMEHHOCTH.

Tabnvua 2. PyHKUMKM, peanm3oBaHHble B hopMe «TpyaoBble foroBopa»

AneMeHT naHesin UHCTPYMEHTOB OnucaHue peiicTBus
& 3meHeHVe TpyL0BOro forosopa
-
— YpaneHve Tpy[0Boro Aorosopa

2.3.3. PegaktnpoBaHue Tpyao0BbiX 4OrOBOPOB

MepeBoA, paboTHMKA C AO/HKHOCTY HA AO/HKHOCTb U U3 NoApasfernieHnst B noapasaenieHre npousBoanTcs B
mogayne «blopo nponyckos». Mpu NepeBoje AeiCTBYIOWMI TPyAOBOI [OrOBOP 3aKpbIBAETCA NPe/blayLiMm
[HEM U cOo3JaeTcs HOBbI. HenocpeacTeeHHo B Moayne «bacTmoH-3 — YPB» npu pefakTupoBaHuy 3anucu
TPYA0BOrO [0r0OBOPa MOXHO M3MEHWUTb Fpadik CMEHHOCTYW, BPEMEHHbLIE MapameTpbl TPyA0BOro A0roBopa,
MeTo[ pacyeTa 1 HoMep NepBoro AHs B rpadmke (Puic. 5).
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i3meHeHVe TpyLOBOro AOroBopa

NaTa Havana paboTen 07.09.2023
0=Ta oKoH4YaHWA paboTel: id.MM.yyy
TPavK CMEHHOCTM: | MATKOHEeRHaA Hedens 8:00 - 17: [~
MeTon pacyéTa: 2. CyMMa MUHWMMANEHLIX UHTEPS |

Homep nepeoro paboyero AHA B rpaduke: 4 A

Puc. 5. ®opma n3mMeHeHuns TpyLoBOro gorosopa

CpoKkn feicTens TPyAOBbIX [OrOBOPOB HE A0J/HKHbI MepecekaTbCsl U HakNaAblBaTbCs Apyr Ha apyra. Ecnu
Takasi cuTyauusi UMeeT MecTo, TO paboTHUK MOXET NOSIBAATLCA B OTUETaxX ABaxAbl. ECnn paboTHMKY 3aKpbIT
TPYyZAOBOI [0roBOp, TO HOBbLIA AOrOBOP [AO/DKEH HauMHaTbCA CO cregylowein gatel. [pyn HenpaBW/IbHOM
3ano/iHeHMM AaT TpPyAoBbIX [I0rOBOPOB BO3HMKAET COOTBETCTBYHLLEE OMOBELUEHNE BHU3Y COPMbI, W
COXpaHeHWe AaHHbIX CTaHOBWUTCA HEBO3MOXHbIM. HOMep mepBoro pabodero gHs B rpadMke He A0/DKEH
NpeBbILLAaTb YMC/I0 AHEN camoro rpadmka.

2.3.4. 'pynnoBble onepayuu ¢ akTUBHbIMU TPYAO0BbLIMU AOroBOpamMu

B chopme Tabens peamsoBaHa BO3MOXHOCTb FPynnoBbIX Onepawmnii ¢ akTBHbIMU TPYA0BbIMU AOTOBOPAMM.

=

I
[Ona atoro npegHasHavyeHa KHoMkKa | (Puc. 2). Mocne HaxaTus Ha He& Ha aKpaHe MosiBUTCSH hopMma, C
MOMOLLLbIO KOTOPOI MOXHO M3MEHUTb METOS, pacyéTa, rpadiik CMEHHOCTU, AaTy Hadasia paboTbl MO 4OroBOpPYy
1 Homep nepBoro AHs B rpaduke (Puc. 6).

[pynnoBblie onepauwu ¢ TPYAOBbIMW goroeopami (1wr.)

Ipaduk cMeHHOCTA <CCTAENTE BE3 MIMEHEHWA> W

Metoa pacuéra: 3. Cymma MEKCUMANbHBIX MHTEPEaNoE "BX04-BhIX0A" Y
—

[Jata Hayana paboTsl l:' M3meHuTE

Homep nepeoro paBouerc aHA 6 rpaduke: | 1 ' l:' R

Puc. 6. ®opma rpynnoBbIx onepauuii ¢ akTUBHbIMY TPYOBbIMU AOrOBOPaMU

2.3.5. Co3paHue TPyAOBbIX OrOBOPOB A1 aKTUBHbIX NPONYCKOB, Y KOTOPbIX
TPYA0BOIi fOrOBOP OTCYTCTBYET

B cnyyae ecnM no Kakum-Mb6o npuyYMHaM BO3HUKAET CUTyaumsi, 4YTO [ANS akKTUMBHbIX MPOMYCKOB C
KaTeropusiMu, no KOTOPbIM BeAeTCsl y4eT paboyero BpeMeHu, OTCYTCTBYIOT TPY/I0Bble [0roBopa, MX MOXHO
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(=

co3fath BpyuHyto. [n1s 3Toro B dhopme Tabens (Pvic. 2) 4OCTATOUHO HaXaTb Ha KHOMKY E . Mocne aToro
3arnyCcTtnTcAa npoueaypa npoBepkn Ha/ilMvynAa Takux pa60THV|KOB n B C/iydyae ycCrnewHoro nomcka Ha 3kpaHe
nosaeuTCs hopma noATeepxaeHns onepauun (Puc. 7).

Ob6HapyeHbl paBoTHUKK C aKTUBHBIMMW NPOoRYyCckamn
6e3 TpyAOBbLIX AOTOBOPOE (2WT.).

Co34aTb ANA HWX TPYAOEBLIE AOTOBOPLI?

Aa

Puc. 7. ®opma noATBEpXAEHUS onepawuy co3faHus TPYA0BbIX 40rOBOPOB

2.4. CneumnanbHble OHU

2.4.1. OGwWme cBeaeHUA O cneyuasibHbIX AHAX

CrneyuasibHblli 0eHb — 3TO [€Hb, B KOTOPOM peasibHbiii pexum pab6oyero BpemMeHu OT/MyaeTcsi oT
YCTaHOBJ/IEHHOrO rPatuKoM CMEHHOCTW. B Buae crneunanbHbIX AHel MOryT ogoopMASATLCA OTMYCKa, OTry/bl,
KOMaHAMPOBKY, NPOry/ibl, paéoTa B APYrylo CMEHy 1 T. .

CoszflaHre cneuuasnbHOro Hsi — 3T0 perucTpaums oOTKIIOHeHNs oT rpadomka paboTbl.
CneuuanbHbIi feHb XapakTepusyeTcs:

¢ Pa6ounm AHEM NPV OTKIOHEHWN OT rpadomka.
¢ Tunom paboyero AHsi, (PaKTUUYECKU UCMO/Ib30BaHHbIM PAGOTHNKOM MPUW OTKIOHEHUM OT rpadiuka B 3T0T
[leHb.

B mMopgyne «bactnoH-3 — YPB» ecTb BO3MOXHOCTb pacyéta 0TpaboTaHHOIO BPEMEHU B CrieuuasibHblli AeHb
Kak no pakTMyeckum BXogam/Bbixogam, Tak M MyTEM PYyYHOTO BBOAA COOTBETCTBYHLUMX BPEMEHHbIX
3HAYEHWIA.

PaccmoTpum npumep. MNycTb pacyETHbIN rpadivk paboTHUKa Ha anpesnb 2022 roaa BeIrIsS4uUT Kak Ha Puc. 8.
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Puc. 8. PacuéTHebiin rpachmk paboyero BpemMeHn paboTHuKa

MycTb y paboTHMKa 6bin ovepegHoii otnyck ¢ 11 no 24 anpensa 2022 roga. Ansd
cnefgyeT co3fatb ChneyvasibHble AHU C Buaom pabouvero BpemeHun «OT» 1 pabounm AHEM/CMEHOV

«BbIxogHo». Mpacuk 6yaeT BbIrNsa4eTb kak Ha Puc. 9.
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OTPaXeHusi 3TOro hakra

Puc. 9. PacuéTHblli rpadmk paboyero BpemMeHn paboTHUKA C y4eTOM cneLmabHbIX gHel

N3 pucyHka BUOHO, YTO chleuuasibHble OHW OT/IMYatOTCHA OT OObIYHbIX pabounx AHER COOTBETCTBYHOLLEN
nomeTkoii (*). B Tabene TpyaoBoii ANCUMNANHLI T-13 3TOT OTAYCK BYAeT BbIrISAeTb, Kak Ha Puc. 10.
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Puc. 10. Tabenb TpyaoBoi gucumninkbl T-13

2.4.2. ®dopma rpynnoBoro Ao6aBfieHUA U 3aMeHbl cneunasibHbIX gHeWn

Mpoueaypa rpynnoBoro  A06GaB/fieHVsi/3aMeHbl  CMeuuasibHbIX — AHEel  NO3BO/ISET  NPOW3BOAUTHL
COOTBETCTBYIOLLYIO CPa3y A/1si BbiGPaHHO rpynnbl paGoTHUKOB 1 Ha HECKO/IbKO AHel. [na aToro cneayet B
cnvicke paboTHUKOB BblAEUTL COOTBETCTBYIOLLME 3anucu. [anee B Tabene crefyeT BblaennTb Tpebyemble

OHU W HaXaTb Ha KHOMKY m . Mocne 3atoro Ha 3kpaHe MNOSIBUTCS popMa rpynnoBOro A06GaBEHMS
cneunanbHbIx gHel (cm. Puc. 11).

[NobasneHune cneunanbHbIX gHeN

@amunus | Mms OTuecTao Mecto paboTsl (Tpyfosoi gorosop) PaGounit nens/cmena
. BeixogHoin ~
macuc Banraur Kanoxuposu4 CTpama

KypTWHa ANnapens Ka3eMaTosHa ByxranTepus Tun paboyerc Axs:

EXerofHsiit 0CHOBHOR ONNaYMBaEMbIi OTNY v| m

KommenTapui

YETaHOBMTL BpEMA AN7 Tabens T-13 BpysHylo

[lHeBHOB/Be4EpHEE BPEMS:

Ho4Hoe BpemMs:

@~ -

04.09.2023 - 07.09.2023 Bpems paboTel B BEIXOAHBIE U NPA3AHN4HEIE JHW:
CeepxypoyHoe BpeMs ¢ KoapduuuenTom 1.5

Caepxypo4HOe Bpems C koadduureHTom 2,0

Puc. 11. dopma rpynnoBoro Ao6aBneHns / 3aMeHbl cneuyanbHbIX JHeN

[ns Toro uTo6bI NPON3BECTY A06aB/EHNE/3aMeHY crnelmasibHbIX AHEeR, He06XoANMO:

e Y6eamTbCA B NPaBU/IbHOCTU BbIGPAHHOIO MHTEPBaNa f06asneHuns cneymasnbHbiX gHei. Mpu
Heo6X0AMMOCTM KOPPEKTMPOBKY MOXHO MPOU3BECTM C NOMOLLbIO KHOMOK A06aB/1eHUSA, U3MEHEHUS 1
yOaneHnsa BpeEMEHHbIX NHTEePBaIoB.

¢ BbicTaBuTb Tpebyemble paboumnii AeHb/CMeHy, Tun paboyero AHSA U Npy Heo6X04UMOCTU 3aN0NHNUTL
3HaveHune nossa «KommeHTapuii».

¢ B cnydyae ecnu TpebyeTca BBECTU OTpabOTaHHOE BpeMs BPYUHY, He06X0AMMO YCTaHOBUTL dunar
«YCTaHOBUTb Bpems ansA Tabens T-13 BpyUHYIO» U 3aTeM BBECTU TpebyeMble 3HaYeHUsI BpEMEHU B
COOTBETCTBYHOLLME NONA. B NpOTMBHOM cnyyae pacyét oTpaboTaHHOro BpEMEHU B CO3aBaemMble
cneunasibHble AHW ByAeT BECTUCH NO (hakTUYeCKMM 3HaYeHNAM BXOL0B/BbIXOA0B.

o Haxatb KHOMKy «OK».
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2.4.3. Popma N3sMeHeHUA cneynasibHOro gHA
Mpy HEO6XOLUMOCTV NPOUN3BECTU KOPPEKLMIO Kakoro-imbo cneunanbHoro gHs, ero Hago Haiitu B Tabene u

L]
-
HavkaTb Ha KHOMKY . Mocne 3Toro Ha akpaHe NosiIBUTCS COOTBETCTBYoWas gopma (Puc. 12). FpynnoBoe
pefakTUpoBaHue CneLuasbHbIX AHEN B CUCTEME He NpeayCcMOTPEHO.

[ns Toro uto6bl NPON3BECTM PefaKTMPOBaHWE CNeLuanbHOro AHs, creayeT:
¢ BbicTaBuTb Tpebyemble paboumnii AeHb / CMeHy, Tun paboyero AHA 1 Npy HeOBX0AUMOCTU 3aMN0/HNUTb
3HaveHune nossa «KommeHTapuii».

e B cnyyae ecnu TpebyeTcsi BBECTU 0TpaGoTaHHOEe BpeMsi B CrielyasbHblii AeHb BPYUHYIO, criedyeT
YCTaHOBUTL thnar «YCTaHoBUTL Bpems Ansl Ta6ensa T-13 BpyuHyto» 1 3aTeM BBECTU Tpebyemble
3HAYeHVss BPEMEHW B COOTBETCTBYOLLME MOANS. B NPOTUBHOM c/lyyae pacyéT oTpaboTaHHOro BpeMEHU
B CO3AaBaeMmsble crneuuanbHble AHW 6yAeT BECTUCh N0 haKTUUECKMM 3HAUEHNSIM BXO[0B/BbIXOA0B.

e Haxatb KHOMKY «OK».

Pe,ﬂaKmpoaaHme cneunansHOro AHA
Aara: 21.04.2022
PabotHuk: MBanos Wean MeaHoBry

PaBounii aers/cuera

Brixogrod -

Tun paBosero aus:
Exerogssii ocHosHoii onnaunsseusiiomyce v [3q0

KommerTapuii:

fcranosmTs Bpemn ans Tabens T-13 spyunyio

[Aresnoe/sevepres spems:
Houroe Bpema:

Bpema paboThl B BLIXOAHBIE M MPAZAHKUHLIE DHK:
Ceepxypoutoe spema ¢ kosdduLrertom 1,5;

Csepxypouroe spems ¢ koshduluenTom 2,0

Otmena

Puc. 12. dopma pefilakTMpoBaHus CneLmanbHoro AHA

2.4.4. ®opma rpynnoBoro ygajieHma cneynanbHbIX gHel

Ans 3anycka npoleaypbl TPYNnoBOro yAasieHusi crneunasibHbIX [AHeil cnefyeT B Cnvcke paboTHUKOB
BbIAE/UTL COOTBETCTBYIOLWME 3anucu. Janee B Tabene cneayeT BblAe/UTb Tpebyemble AHW U HaXkaTb Ha

Ll
KHOMKY E . Mocne aToro Ha 3kpaHe NosIBUTCS hopmMa rpynnoBOro yAaneHns cneunasnbHbiX AHel (cm.
Puc. 13).

Onsi Toro u4Tto6bl MPOM3BECTM YyAasieHMe chneunanbHbIX AHel cnegyeT y6eauTbcsl B NPaBWIbHOCTM
BbIGPAHHOTO MHTEpBasia yAasieHusi cneuuasbHbiX AHeid. Mpu Heo6XoAMMOCTM KOPPEKTUPOBKY MOXHO
NPOM3BECTU C MOMOLLLI0 KHOMOK A06GABNEHUS, UBMEHEHUS U YAANEHUS BPEMEHHBLIX MHTEPBa/OB. B HUXHel
yacTy hopMbl NpK 3TOM BYYT 0TOBPAXATLCA CreumasbHble AHKW, Noanexaliue yaaneHuno. Ecnu Tpebyetcs
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OTMEHUTb y[aNIEHNE KaKUX-MBO0 chneupasnibHbIX AHER, C HUX CneayeT CHATb ranodky. 1S oKoHYaTe/lbHOro
yaaneHus crneayeT HakaTb KHOMKY «OK».

Yaanenuve cneumnanbHbIX AHEN

WHTEpEanDl YAANEHNE CNEUWMANBHEIX AHEH
@ -

11.04.2022 - 13.04.2022

CneunansHeEle AHW ANA YAAAEHUA

b lata PaBouwi genb/omena | Tun pabouero aHa Qamuaua | i
11.04.2022 BuixogHo# Exteroasblil ccHOBHOI onnauMsaemblid otnyck Benaep Oc
12.04.2022 BuixopHo#h Exceropssiii ocHOBHOW onnaumsasmblii oTnyck  benaep Oc
13.04.2022 BoixogHoi Exteropselii ocHoBHOI onnaumeaemelil otnyck  Benaep Oc
11.04.2022 BuixopHo#h Exxerogsmiii 0CHOBHOIA onnaumeasmbli oTnyck  MEaros We

12.04.2022 BuoixogHoi Exxeropseiii ocHosHOM onnaumeaemblil otnyck  Wearos e

[SNESENNENRENRES

13.04.2022 BuixogHo# Exterogsilil ccHoBHOM onnaumsaemblid otnyck  Wearos We

“ et

Puc. 13. dopma rpynnoBoro yaaneHusi cneyyasibHbIX AHei

2.5. MpocmoTp coObITUIA BXOAA N BbiXoAa pabOTHUKA

-
B npaBoii yactu chopmbl Tabens (Prc. 2) NpM HAXaTUM Ha KHOMKY ~*  oToGpakaeTcs )XypHasl coObITUlA

BXoAa/Bbixoga paboTHMKa 3a BblOpaHHbI AeHb. B cnyyae ecnv yacTe co6biTuii Bxoga / Bbixoga He
NCMONb30BA/INCL A1 pacyéTa paboyero BpeMeHW, COOTBETCTBYHLLME 3anucy MOMEeYalTCs KpacHbIM
LBETOM 1 B CeTke B cTonbue «OnucaHme npobniembl» NPUBOAUTCA KOMMEHTAPWUIA, NO KakUM MpuYnHam 3TO
npousowio (Puc. 14).

Bpemn Tun | Tepputopwa Onucanwe npobaemel

28.04.2022 15:04:41 =  Ha tepputopwr OBHapywen Bonee nosgHui sxog & 28.04.2022
28.04.2022 16:04:41 #  Ha Tepputopus

28.04.2022 17:04:41 4  Ha tepputopwui

Puc. 14. XXypHan cobbITuii BXOA0B/BbIXOAOB C YKa3aHnem KOMMeHTapueB no owmbkam YPB

Huxe B TabnnLe 3 NpMBeAeHbl METOAbI pacyeTa pa6oyero BPEMEHM C ONCAHUEM BO3MOXHbIX NMPoG/iem, u3-
3a Yero kakme-mbo cobbITUS He BOLLIM B pacyeT paboyero BpEMEHN.

Tabnuua 3. OnncaHne BO3MOXHbIX MPo6/eM B MeToAax pacyeta

MeTop pacueta OnuvcaHue Npo6nemMbl
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2 MP ¢ OGHapyxeH 6osiee No3aHWii BXxoA, (Cnyyaii oTcyTCTBUS COObITHS BbIXOA4A NGO
NpWKNaAblBaHNe KapToUuKU Ha BXOZ, HECKO/IbKO pa3 noapsf)

¢ He HailaeH cooTBeTCTBYOLWMIA BXOZ, (Cyyaii 0TCyTCTBUS COGLITMS BXOoga /IM60
npvKiagbiBaHne KapToOUuKM Ha BbIXOL HECKO/IbKO pas noapssa)

¢ Bxop vrHopupyeTcs, T.K. 6amkaiilunii Bbixog, 6yaeT u3 apyroii 06/1acTv KOHTPOSIS
¢ BbIxog UrHopupyeTcs, T.K. BXof 6bi/1 B ApYryto 061acTb KOHTPO/IS
¢ He HaliieH COOTBETCTBYHOLLMIA BbIXOS,

3 MP,7 MP e He HailgeH COOTBETCTBYHOLLMIT BXOA,
¢ He HaileH COOTBETCTBYHLLMIA BbIXOA,

Bce mMeTofibl pacyeTta Co6bITHe BHe auanasoHa yyeta pabouero BpemeHu

Kpome TOro, ecnu B npouecce 3KCnjyatauuum CUCTEMbl BO3HUK OTKPbITbIA BPEMEHHOI WHTEpBas, TO
oneparop moaynsa «bactnoH-3 — YPB» MOXeT A06aBUTb KOpPpPEeKTUpYytowee coobiTue BXxoga/Bbixoga. Ans
3TOr0 MOXHO WCMO/Ib30BAaTh OfIHY U3 KHOMOK MaHenu MHCTPYMEHTOB Haf, ceTkoi (cM. Puc. 2 u tabnuuy 1).
Ana po6aBneHnst Uan pefakTMpoBaHUSI COGLITUIA B XXypHase ornepatop A0/HKEH UMETb COOTBETCTBYOLME
NO/THOMOYMSI.

Hwxe Ha Puic. 15 NpuBeAeH BHELLHWIA BUA (0OPMbl peAaKTMPOBaHUS.

M3meHeHme Bxoaa/Bbixoaa

©.W.0. pabothwka: Tnacuc Banranr Kanonwposuy

Bpema 16.05.2022 11:24:01
Tun cobromus: Bxog A
Tepputopua Ha reppuTopun FH

NpenyleHHoe cobbimaid
Mpumeuarue:

Otmena

Puc. 15. dopma pefaktuposaHusa Bxoaa / Bbixoaa

B 310l chopme Bce nons SABNATCA 06s3aTtenbHbIMU 415 BBoAA. [pu BbiGope Tepputopumn AOCTYMHLIMU
O6ynyT NMWb Te TeppuTopuK, KOTOpblE MUCNO/Mb3YITCA ANA yyeTa pabouyero BpemeHu. [laHHasA HacTpoika
HaxoauTcs B naHesm HCTpymeHToB MK «bacTnoH-3» Ha 3aknagke «CTpykTypa ob6bekTa \ Tepputopum».

2.6. PopmupoBaHue cobbITUA YPB Ha OCHOBE NMPOTOKO/1a

B cnydyae ecnm kakoe-To Bpemsi B MK «BacTvoH-3» He Besncsi yuyeT paboyero BPEMEHU, CyLecTByeT
BO3MOXHOCTb CthopMmupoBaTb co6bITUS YPB Ha OCHOBE OCHOBHOTO MpOTOKOMa CO6bITWA. [ns 3Toro

Heo6xoauMo B dhopMme Tabens (Puvc. 2) HaXaTb Ha KHOMKY ‘ﬁ . Mocne aToro Ha akpaHe NosiIBUTCS dpopma
HacTpoliku (Puc. 16).
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BocctaHoBUTb cobbiTna YPB 13 npotokona

3a nepvoa pemenn ¢ | 01.05.2022 r:ﬂ no | 31.05.2022 rﬁﬂ

| Ypaaute umerowmecs cobemus PB 3a 3707 nepuog

EKNYaR cobeiTWA, A0BaBNEHHEIE EDYHHYHD

“ OTME e

Puc. 16. dopma HacTpolikm BocCTaHOB/IEHUSt COObITUI YPB Ha ocHOoBe npoTokona

0 BHuMaHwue!

B cniyyae gpopmuposaHusi cobbimull YPB Ha ocHose rpomoko/ia pekoMeHAyemcsi yoansims uMerowjuecs
cobbImusi paboyez20 BpeMeHU 3a 3mom epuood, Ymobbi usbexams 0y6/1uposaHuUsi OaHHbIX.
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3. NMoacucrtema OTYETHOCTU

3.1. NocTaBnsAemblii HAOOpP OTUETOB

C moaynem «bacTnoH-3 — YPB» NoCTaBNATCA CeyoLme oOTYETbI:

Tabnuua 4. OTYETbI, NOCTaBASEMbIE C MoAyeM «bacTnoH-3 — YPB»

HauvmeHoBaHue oTUéTa

JAucyunnuHa mpyoda 3a
mecsy (Ceo0HbIU omyém no
pabomHukam 3a Mecsiy)

JemasibHbili om4yém o
HapyweHusIX OUCYUM/IUHbI
mpyoda

Tabesb 0515 pykosooumenel
rnoopasodesneHuli

Tabesnb T-13 ons
pacuyémHozao omdesia

Tabesnb T-13 onsa
uHmeepayuu c 1C

Tabesnb T-13 3a nepuod

BpeMeHU

Omuém o sbipabomke
Hakor/ieHueM 3a rnepuoo

OnucaHune oTtyéTta

MokasbiBaeT A5 paboTHMKA Ha Kaokablil AeHb Mecsaua:
e Bxopg, Bbixopg;
e B, PB, HPB, On, Py;
e CymPB, CymOn, CymPy.

Moka3biBaeT HapyLIEHUS AUCLMNINHBI TPYyAA COTNacHO UHTEPBA/IbHON CXEME:
e On, PY,On+PY;
e CymOn, CymPY, CymOn+CymPY.

MokasbiBaeT 4151 pa6OTHUKOB NoApasaeeHns:
e [B, PB, HPB, CB1, CB2
e BI,BO, On, PY

MokasbiBaeT B munosol ¢hopme T-13 oNs Kaxaoro paboTHMKa:
® 4uCo oTpaboTaHHbIX Yacos;
® CyMMapHbIil UTOr 3a MecsiL;
® YKC/IO W NPOLOIIKNTENBHOCTD HESIBOK;
® MPOAO/IHKUTESIBHOCTb CBEPXYPOUHBIX Y HOYHBIX YACOB;
® NPOAO/HKUTENIBHOCTb PABO0ThI B BbIXOLHbIE N NPa3AHUYHBIE AHN.

Bbirpyska gaHHbix no coopme T-13 gna 1C

MokasbiBaeT hakTnyeckoe oTpaboTaHHOE BpeMs 1 HOPMY, KOTOPYH Haao Gbio
oTpaboTaTtb 3a nepunog BpemeHn. OTUET NO3BO/ISET OTC/EXMNBATL (DAKT OTK/IOHEHNS
OT rpaduka B TeyeHne mMecsua ¢ Tem, YTobbl onepaTMBHO MHGOPMUPOBATL 06 3TOM
COOTBETCTBYHLLUX PAOOTHUKOB.

MokasblBaeT pazHoCMb Mexy (hakTMYeckm pabourm BpeMeHeM paboTHUKA 1
MOJIOXEHHOW eMy HOPMOii 0Tpa6oTaHHOrO BPEMEHU — HaKOM/IEHNEM Ha KaxAblii
pa6ouuii AeHb nepuoga

e [1B, PB, HPB, Or
e CymlB, CymPB, CymHPB, CymOTl
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JAemasibHbil omuém 06
UHmMepsasax paboyezo
BpemMeHu

JemasibHbili om4yém o
cobbimusix paboyez2o
BpemMeHuU

JemaibHbili om4yém o
Bxodax/BbIxo0ax, He
soweowux 8 YPB

Omuém o HernoJsIHoM
paboyem OHe

Omuém 06 OMK/I0OHEHUSIX
om 2pachuka

Omy4yém 0 Haxoo0uBWUXCS Ha
meppumopuu

Omuyém 0 HaxodUBWUXCS Ha
meppumopuu 3a
MPOMEXYMOK BPEMEHU

Tabesb 0715 pac4emHozo
omoena

Omuem 06 orno3oaswux
(Hacmpolika)

Omuem o paHHeMy 8bIX0dy
(Hacmpolika)

JemasibHbili omyem

lMoka3biBaeT 3a nepunog;

e Bxop, BbIXOS,
e [B, PB, HPB;
® HasBaHWe 1 NPOAO/IXUTENBHOCTb KaXaoro nHTepsana PB.

MokasblBaeT 3a Nepuos;

¢ Bpewms Kaxaoro cobbiTus paboyero BpeMeHM

MokasbiBaeT cobbITHSA 3a nepuong speMeHu, KotTopble He BOLWJ/IN B yHeT pa60qero
BpemMeHn C N0ACHEHUEM MPUYNHbI

Moka3blBaeT CNMCOK paboTHMKOB, ompabomaswux MeHee ykazaHHo20 Kosiuyecmsa
Yacos B f€Hb.

e [1B, PB, HPB

MokasbiBaeT No KaxkaoMy paboTHUKY, 3a KaXXAbli AeHb, BXOAALWMIA B 3a4aHHbIN
nepuog, napbl cobbITW BXOAA/BbIX0Aa, 1 MO KaXA0W Takoi nape onpeaensoTcs
napameTpbl:

e [B, PB, HPB

[Noka3biBaeT Bcex pa6OTHVIKOB, KOTOpPble Haxo4n/MCb Ha TeppuUTopun o6nacTtu
KOHTPOA B Oﬂpe,ﬂ,eﬂeHHblVl MOMEHT BpeMeEHN

MokasbiBaeT Bcex paboTHUKOB, KOTOPbIE HAXOAWIMCL Ha TeppuTOpUM 061acTm
KOHTPO/IA 32 NPOMEXYTOK BpeMeH!

MokasbiBaeT (hakTuyeckoe 0TpaboTaHHOE BPEMS 3a MECSIL, KOJIMYECTBO
0Tpa6oTaHHbIX AHEN, CyMMy 0TpaboTaHHOrO BPEMEHU 3a MECSILL, CYMMY
CBEPXYPOUHbIX 32 MECsiL, i HOYHOTO BPEMEHM.

MokasblBaeT CNMCcoK paboTHUKOB, KOTOPbIE NPULLIY Ha paboTy No3aHee BbiIGPaHHOIO
B OTUeTe BpemeHuU. MoacueT BpemMeHu ono3aaHust 3a AieHb, a Takke 3a BECb
OTUETHbIIi Nepuog,

MokasbiBaeT CNMcok paboTHUKOB, KOTOPbIE YLLUKW ¢ paboTbl paHee BbIGPaHHOIO B
oTuyeTe BpeMeHu. MNoACUET BPEMEHM PaHHETO YX0/a 3a [iEHb, @ TAKKE 3a BECb
OTYETHbIIi Nepuog

[Mo3B0OMISET NPOCMOTPETL NHTEPBaUTLI «BXO4/BbIX04», 1B, PB, HPB 3a
onpeAenEHHbIN NPOMEXYTOK BPEMEHN.

MOXeT CNyXuTb A/151 BbIICHEHWS AeTasieil nepemMeLLeHnst paboTHMKOB. ViveeT
[onosiHuTe NbHble PUILTPLI 418 NOMCKA N0 MHTEpBaaM BX04a/BbIX04a, a Takxke
HaxoXAEeHWIO BHYTPU TEPPUTOPUM 061aCTU KOHTPONA



6‘ BacTtnoH-3 - YPB. PykoBoAcTBO onepatopa

23

3.2. dopmMmnpoBaHe OTYETOB

3.2.1. O6wume cBeageHna o opMMpoBaHUUN OTHETOB

[nsa Toro y4to6bl OTKPbLITL hopMy (hopMMpOBaHMS OTYETOB, HeobxoaMMo B mogyne «bactmon-3 — YPB»

LLENKHYTb MO 3aknagke «OT4eTbl» (Puc. 17).

B neBoii yacTu aToii hopMbl 0OTOOpaxaeTcs AepeBO OTYETOB.

BacTuoH-3 - Yuért pabouero BpemeHn =

Oruers

4 ¥FB

4 BuipaBoria pabouero spemeHin
{
= Oruer o suipabioTke Hakonnermenm 3a nepuoa
4 [letanshsiit oTuer

(]
g Bxogei/Beixogm, He Boweguine 8 YPB
=)
= Oevanshbii omer
(=] = 5
) [leranshmiE otyeT no ofnacTAam koHTponA

0 cofbiTax paoyero BpeMenn

i i 0

ob unTepeanax pafiouero spemern

4 [flucumnnuHa Tpyaa

]
g LetanoHbiid 0TYET O HAPYLUEHNAX
L =
@ Oruet 06 onosgaswwx Ha paboTy (HacTpoitka)

-
=4 Oruer no paremy suxogy (HacTpoiixa)

I

BN CeoaHelil OTHET NO COTPYAF 3a mecay
4 HenonHblid pabounid geHs
(-
= Cruer o Henonrom pafiouem are
=) Oruer o6 oTenorernax oT rpaguka

4 Tabenn

|
H=_ Tabens ana pacueTHoro oTAENa
— - =
= Tabens gnm pyxosogmreneil nogpasaeneniii
Ll
= Tabens T-13 anm unterpaupn ¢ 1C
L
= Tabens T-13 anm pacueTroro oTaena

-
=) Ta6ens T-13 33 nepuoa spemenn
4 feka/Henska

el
H=_ OrueT 0 HAXOAWBLUNXCA Ha TEPPHUTOPWIA

I

Q|| Orvero BbipaboTke HaKoMMEHWEM 33 NepHoA

Q

OTuUeT 0 HAXOAMBLUWMXCA HA TEPPUTOPMK 38 NPOMEXYTOK BPEMEHN

Y =l Oruer o BeipaGoTie HaKONNEHWEM 3a NepUos

Puc. 17. dopma «OTHETBI»

Ecnu aBaxabl LWENKHYTb Ha Kakoi-nMbo OTYET, TO B MpaBoii YacTu (popMbl MOSABUTCA HOBas 3aKnafka,
COOTBETCTBYIOLLAA OTUETY. TaKuMX 3aKNaloK MOXET 6bITb OTKPbITO HECKO/bKO (PuiC. 18).
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BacTWoH-3 - YUET pabovero BpemeHn =
OrveTs

Q| orwrorep MIEHWEM 33 NEPHOA AetansHbii oTHeT
A 1| Y Eﬁl—l AeTanbHbii oTHET

4 BripaboTka pabouero BpemeHn
E OI 4er o DDIDU&D'I K€ HAKONNeHWeM 3a Nepuog
4 [fleTanbHbiiA oTyeT

E Bxoas/Bsixogm, He soweguine 8 YPB

= ferancHsii oruer

Puc. 18. 3aknagkn Ha popme «OTUHETbI»

Hwxe B Tabnue 5 NprBeAeHo onvcaHne yHKLUWIA, pean3oBaHHbIX Ha 3aKafKe KOHKPETHOro oTuéTa.

Tabnvua 5. PyHKLMKM, peasin3oBaHHbIE B 3aK/1afKe KOHKPETHOrO oTYeTa

OneMeHT nNaHesI UHCTPYMEHTOB OnucaHune AEI‘/‘ICTBVIS'I

Q OTKpbITb NPeABaPUTE/bHBIA NPOCMOTP hopMbl OTHETA
Y YcTaHOBUTb NapamMeTpbl oTyeTa

& Moka3aTb WM HACTPOUTb Ha3HaYeHHble 3afaHns No OTYETY
H CreHepupoBatb 1 COXpPaHUTb OTYeT

0Nt Toro yToGbI 3aaTb NapaMeTpPbl OTUETA, CrieflyeT BbiGpaTh Tpebyemblii 0TUET U HaXKaTb KHOMKY Y .B
3aBUCUMOCTU OT KOHKPETHOrO OTYeTa Ha aKpaHe 6yayT NosBNSTLCA (DOPMbl HACTPOWKM, HEMHOTO OT/IUHbIE
Apyr oT Aapyra. 9TO 3aBUCWUT OT HACTPOWKM hUNbTpauMy KOHKPETHOTO OTYETA, & TaKkke OT CneuudMueckmnx
napamMeTpoB KOHKPETHOro oTyeTa. Huke Ha Puc. 19 NpuBeAEH BHELHWIA (pOpPMbI HACTPOIKM MapameTpoB

OeTa/IbHOro oTt4yeTa.
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MNapameTpbl otueTa </leTanbHbIM oTUET>

OcrosHbIe

Mepwop oTuéTa

01122023 [27]|mo | 27.12.2023 3anaHHei HTepEan ~

PaBoThuin v nogpasaencHma:
Bece @

Tepputopum:

. elgle] . Jen. noae 1
( ) TaBensHei HOMEpD fon. none 2
( MNMogpazaenedune ) flon. none 3
( Jonxtocte feon. none 4

“ CTN =n2

Puc. 19. ®opma HacTpoiiki NapameTpoB AeTa/IbHOTO 0TUETA O HAPYLUEHUSIX

[ns kaxagoro oT4éTa 0 pabouem BpeMeH) MOXHO 3a[aTb CriefytoLne napaMmeTpbi:

1. MNepuopg oTUéTA. 3A4ECH MOXET GbITh MecsL, G0 AeHb, G0 NPOU3BO/IbHbLIN NEPUOL B PEXUME
«3aaHHbI MHTepBa». Takke, MOXHO YKa3aTb pexum «TekyLmii mecsiup» v «MpoLunblii mecsuy.

2. Cnucok nogpasgenexunii  paboTHUKOB.
3. Cnucok TeppuTopuii.

4. MpaBuio COPTUPOBKM.

Mpu BbIOGOPE 3HauyeHWss napameTpa "PaboTHMKM W noapasgeneHuns” oTKpbiBaeTcs dopma "Bbi6op
opraHvsauuii/nogpasgeneduii. 1 paboTHukoB" (nogpobHee cMm. @opma BbiGopa nNoApasfeneHuii,
opraHnsaumin n paboTHMKOB). 34ECb MOXHO BbIGpaTh OpraHM3auuy 1 noapasfenieHns], a B HUX OTAE/bHbIX
paboTHUKOB, N0 KOTOPbLIM BYAET CTPOUTLCSA OTYET. ECnn BbIGpaTh TO/IbKO OpraHusauuio unv nogpasaeneHue,
TO oTuyeT 6yaeT cchopMmpoBaH No BCEM paboTHMKaM BblIBpaHHOW opraHu3aumMmn nnv noapasaeneHus.

HekoTopble 13 OTYETOB, MOMMMO OCHOBHbIX MapPaMeTPOB, COAEPXaT CBOW YHUKa/IbHble napameTpbl. OHU
pacronaraloTca Ha 3aknagke «JonosiHuTenbHbie». Huxke Ha Puc. 20 nNpuBeAeH BHELWHWA BuUf
[IONO/THNTE bHLIX NAapaMeTPoB A1 AeTa/bHOro oT4eTa.
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MapaMeTpsl oTYeTa <[leTafbHbIN 0TYET>

OCHOBHbIE JononHuTensHue

MapaMeTphl GUNLTPALHH BPEMEHH

@ Bee cobuiTMA AManasoHa
O Bxon/Beixon

l:l Bpema Bxoda: ¢ Hac : MUH : Cek no Hac @ MUH : CeK

|:| Bpems Boixofa: ¢ | Yac : MWUH : CEK no Hac : MUH : cek

O HaxoxaeHwe BHYTpM 061acTu KoHTpons (AWanasoH):

Puc. 20. 3aknagka HaCTpOLiKM AONOMHUTENbHLIX NapamMeTpoB 415 AeTa/lbHOro oTyeTa
[Nocne BBoga Bcex TpeﬁyeMbIX napameTpoB fnoucka criefyet HaxaTb KHorky «OK», nocne yero B dopme

OTYETOB HaxXKaTb Ha KHOMKY ¢ . Mpw aTom HauHeTcs hopMUpoBaHmue oTuéta (Puc. 21).

MOMCK THETS Q, || DetansHuih oTeT ¢ Hapywennax X

i ¥Pg ‘QQQY@'MWHJW
+ BripafaTka patodern Bpemer

ﬂ OT4ET 0 BLPAGaTKR HAKDMNEHMEM 33 NEPROL

4 [leTantHbi oTyeT Cnepamon: L 00 “Canapal posCogn™
ﬂ ; A pES PR 300, Camapern oia. 1. Carupa, 0. Sapapersmsean, 13
Mt e I TR B o WHIAKTIT TRI4SEINT0STISTIIIRM, OIPH SINEIEII06 semarscltmalboman ni. Ten. B TIB3-64
P feransiisii orier
g [eTansHEA 0T4eT No CONACTRM KOHTROAR OTYET - Bacman-3
O HapyWeHHAY AHCUWNNKHE Tpyaa
H o colfiermmax pafiosero spemesm Mepnog; € 23.12.201% ho 25.12.2009

Meggareiesne. DTaen e

Q of wiTepeanax paboyero apesenn

4 [ircynnea TRYRS

QMI OTHET 0 HARYWRHRAY
[ Fakanans e Lt W prsars g Haw
Omaer ob onaygasumx na pabory (HacTpodixa)
=] e e e e E R R A T
e el au
H OT4ET NG PaHHeMy B0y (HACTPORKE) 5]
chwﬁmumu v [ ww | wa| e [mn| ww
. INES T8 |50 (oo | ne | wm |wa | ww|
= sion Hrwpe [ress—pr—) ro— 2 |um oz |mm] | (B | J6R | 0 | twos | azos | eros | see nm| 2.
ﬂwownunmuﬁwannue 1 T ww | sze | ome waz | e | oew | war
e au ol | 8 [vm]| vm | wo [ws] um| wo
IR 0o o6 omenchenum or rpagwa LT i [ s
+ Tabenn IED) o] | | B0 | BK [wm| v | wou |ww] o= Wi | w
| mw [ 5o T kD | M na
ﬂ"h’"’""' R o[ e =4 o e me | ue | | BB | 2 || e | e | | ew W | me
e i Y Y x
“ Tabens ARA PyREaaEMTENER NELPAIALMEHWR orar | e | W] Lw | we | [
o ) s o1E | eeis | em " L]
H'laﬁennT-BmlmrpauuucK T P ZE | RE [ | i | o | e | o Wik | e
o 4 [feiemsFanse PRI i T fUIRE |oem | s | ovas | ouns | 2 eris| s
) Tabens T-13 AR pacHeTHORD oTARNa
b Cmp 12

= TaGens T-12 3a nEpMaq BREMEHN

Puc. 21. dopma «OTYETbI» C NMOCTPOEHHLIM OTYETOM

3.2.2. Bugbl OTYETOB
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3.2.2.1. OTUéT «AucuyunnuHa Tpyaa» 3a mecs,

(Opyroe HasBaHune — «CBOAHbII

OTYET N0 PaboTHVKaM 3a MEeCsIL).

Ha Puc. 22 npyBefeH npumep oTYéTa Nno AUcumunivHe Tpyaa.

Onepatop: loew 000 "CamapalipomCopr
Oara: 71203 443000, Camapoxas 0bn,, r, Camapa, yn. YepHopeyswokas, 12 =
-
Bperm: 11:44 WHH/KMN 3393245529/805395930 1894, OFPH 5030803623408, samarssoft@malldomain nu, ven. 7{B46)718-39-64 i1 -
BacTun-3

Aucuynnnunva Tpyaa
(OTYET NO coTpyAHMKAM)

Nogpaznenesive: OTReN TECTHPOBAHMR

YHeT paticHenn BpeHen

D6 RACTe KOWTpOAS Boe o6nact nexaGpe 2019,
w M r MepR: RO

R 1 2 ] 4 5 - ] n | ] n 12 1 1 15 1w 17 " 19 o n n n E = F 3 Fid n I n n v [ Mhpra
[ 5 vl elo|w m]o|x|mw|w|olw | w|o|x|m|e|o|n w]|e|x|w|o]|s|w]|w|c|x|m]|s|o 1 na
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Puc. 22. OTUéT no gucumnnunHe Tpyaa 3a mecs,

3.2.2.2. feTaNnbHbIi OTYET O HApPYLIEHUAX AUCLUUTNJIUHBI TPyAA

Ha Puic. 23 npuBeieH NpuMep OTYETA O HapYyLLEHUAX TPYA0BOIA ANCLMMNHDI.
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3.2.2.3. TaGenb gna pykosBogurtenei nogpasgeneHni
< o
Ha Puc. 24 npuBeseH npuvep Tabens Ans pykoBoauTeneli nogpasaeneHuii.
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Puc. 24. Tabenb ana pykosoauTenei nogpasaenexnii
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3.2.2.4. Ta6enb T-13 ansa pacyéTHOro otgena

B atom pasgene npusoautca npumep Tabens T-13 gna pacuyéTHOro oTAena, pacCyWTaHHbIA Mogynem
«BacTnoH-3 - YPB» (Puc. 25). Kaxaplii pa6oumii AeHb MOXET OblTb OTKOPPEKTMPOBAH C MOMOLLbIO
[o6aBneHns cneyyasnbHbIX OHEN.
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Puc. 25. Tabenb T-13 ana pacyeTHoro otaena

B Tabene T-13 oTobpaxatoTcs:

1. Buabl paboyero BpEMEHN Ha KaXKAblil A€Hb C YYETOM CreLmasibHbIX OHEN.
2. Yuncno BeyepHUX / HOUHbIX / CBEPXYPOUHbIX YACOB BHYTPU KaX40ro paboyero aHs.
3. Uucna yacos, KOTOpbIe COOTBETCTBYIOT 3/IEMEHTaM GrogkeTa paboyero BpeMeHu, a UMEHHO:
A. dpoHAy NOBpeMeHHOW onnaTbl TPYAa;
B. dooHay onnathbl TpyAa B BeUYepHee 1 HOUHOE BpeMs;
C. choHay onnatbl TpyAa B CBEPXYPOUHOE BPEMS;
D. doHay onnatbl TpyAa B BbIXOAHbIE U NPa3AHNYHbIE OHW.

4. Yuncno HesBOK C ykasaHMeM X OYKBEHHOrO M YNCMOBOro Koaa.

3.2.2.5. Ta6enb T-13 ansa unHterpayum ¢ 1C

JTOT OTUET NpeAHasHaueH A5l BbIrpy3ku JaHHbIX B yA06HOM chopmaTe (Hanpumep, B chaiin .XLS nnn .CSV) ¢
Lenbio nx nocneaytowleii 3arpysku B 1C. laHHble BbIBOAATCA B Criedylowem gpopmMare:

e OO paboTHUKa;
e TabenbHblii HOMEp;

o ByKBEHHbIE 0603HAYEHNS BUAOB paboyero BpEMEHM No AHAM MecsiLa.

OTYET He CofEepPXWT 3aro/I0BKa M HAMMEHOBAHWS KOMTOHOK, T. K. UCMO/Ib3YETCS HE KaK 3aKOHUYEHHbI BapuaHT,
a Kak MpOMEXyTOYHOE 3BEHO [/15 BbITPY3KU AaHHbIX (Puc. 26).
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Puc. 26. Tabenb T-13 gna nHterpaumm c 1C

3.2.2.6. Ta6enb T-13 3a nepuoa BpeMeHU

Ha Puc. 27 npuBegeH npumep oTyéTa no tabesnto T-13 3a nepuog BpEMEHMN.
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3.2.2.7. OTUET 0 BbIPaGOTKE C HAKOMN/IEHMEM 3a nepuop

Ha Puc. 28 npuBeaeH npumep oTuéTta o BblipaboTke paboyero BpeMeHy ¢ 0TOGPaXXEHNEM B BUAE HAKOMNIEHUS

@

3a nepuoa.
Oneparop: leww
Nara 2212023
Bpera: 00:55

Puc. 27.

000 "CanapalpoHCopt
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MHH/KINN 3393245529/8053959301834, OIPH 5030803623406, samarasoft@malldomaln. ru, Ten. 7(846)718-39-64

Tabenb T-13 3a nepunog BpemeHun

MP - HeToq

OT4eT o BelpaboTke paboyero BpeMeHmn
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3.2.2.8. fleTanbHbIii OTYET 06 MHTEepBanax paéouero BpeMeHu

Ha Puic. 29 npuBefieH NpuMep AeTa/lbHOro OTYETA C yKasaHWeM MHTepPBasIoB.

Puc. 28. OTYET 0 BbIpaboTKe C HaKoMNJIeHNEM 3a Neprog,
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Puc. 29. [leTanbHblii OTYET 0 paboyem BpemMeHu

3.2.2.9. fleTanbHbIl OTYET O COOBLITUAX paboyero BpeMeHU

Ha Puic. 30 npuBefeH NpuMep AeTasibHOr0 0TYETA O COBLITMSX paboyero BpeMeHu (CoBbITUA CrpynnUPOBaHbI
no pa6oTHMKaM BbIGPaHHOTO NoApa3AesieHus], BHYTpU pa6oTHUKOB — Mo AaTtam). KoMMeHTapuii ykasbiBaeTcs,
€C/In cobbITNE BBELEHO BPYUHY!O.
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pabo4yero BpeMeHu
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Puc. 30. leTasibHbI OTYET O COOLITUSIX paboyero BpeMeHu

3.2.2.10. OTUéT 0 BXOAax un Bbixoaax, He Boweawux B YPB

Ha Puic. 31 npuBegeH npumep oT4éTa 0 BXOAAX/BbIXOAaX, He BoweAwunx B YPB.
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Bactwom-3
O14yer 0 CobbITHAX, ¥4eT pagouero Bpemeri

He Boweawwux B YPB

Nepwog:c01.12.2019 np 31.12.20193

Mogpazienedue: OT0en TECTHPOBAHWUR

PaboTHWK: EMensAaHoBa JlunWa PycnaHoeda, TabenbHel @ HoMep: 0000000929, gonxHOCTE: MHXKeHep 2 KAaTEropuw,
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Puc. 31. OTUET 0 BXxoAax/BbIxofax, He Boleawnx B YPB

3.2.2.11. OTY&T O HenosIHOM paGbouem AHe

Ha Puc. 32 npuBegeH npumep oTuéta 0 paGoTHUKax, 0TpaboTaBLIMX HEMO/HbI pa6ounii AeHb.
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OTYyeT 0 COTpYAHUKAX, Bacmeon-3
YueT pabiosero BpemeHn
OTDBSDTBBU.I“X MéHee 7 Yacos B AeHb
Nepwog: c01.12.2013 no 31.12.2019
Moapasgenense: OTOeEN TECTHpOBEHR
}_I- B
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Puc. 32. OTYET 0 HenosiHOM paboyem fHe

3.2.2.12. OTYET 06 OTKJ/IOHEHUAX OT rpadmka

OTYET 06 OTK/IOHEHUAX OT rpadnka MOXHO CHIOPMMPOBATL B OJHOM M3 TpeX BapuaHToB. B 3aknagke
[IONO/THNTE bHbLIX MAPaMeTPOB OTYETA BbIGUPAETCS COOTBETCTBYOLLMIA KpUTEpHii, cMm. Puc. 33).
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OrobpaxaTe paboTHUKOE, y KOTOPEL:
pabouee EpeMA OTCYTCTEYET

® Fh':lﬁﬂ'—lEE EpEMA MEHBbLUE, YEM DCHOEHDE BREMA

paBouee Epema Bonblue, YEM GCHOBHOE BPEMA

Puc. 33. MapameTpbl 0TYETA 06 OTK/TOHEHMUSIX OT rpaciuka CMEHHOCTH

BHeLHWI B1A, 0TYeTa NPUBEAEH HUXE Ha Puc. 34.

Onepatop: o D00 “CamapalponCodi”

(1111
Oata 26.12.2023 443000, CaMapcxan 0fi,, r. CaMapd, yi. Yepropesesioun, 12
Bpetn: o0 WHH/KINN 3393245529/805395930 1694, OrPH 5030803623406, samarasoftBmaildomain ru, Ten. 7{846)718-39-64
OT4eT 06 OTKNOHEHMAX BaCTHON-3
YET PEBOUETD BPEMEHN
OT rpahuka CMEHHOCTH COTPYAHUKOB
Mepwon: ¢ 01.12.2019 no 10.12.2019
NMogpasgenesme: OT/EN TECTROBIHHE
Tun omnotenma: Padoyee Bpess MeHLIEE, YEM OCHOBHODE BPEMA
HFE - pepatioqe
F pabovee
5[ BROIOJ] MSHYC NEPERA BX0Y
N PaBoaTHuK 7‘::’;‘:;' NenxHaer. “mmm' Pasound peve NEZ'_-‘.:_‘L".“ Cobumen ne PB HPR
I!ﬂﬁ E!B&
Pt AmaTorw Herantrs 02122013 | 02.12.2019 . )
L | omscins CO00000LTS o Crraen TecTHEGRarR 02.12.201% Hopramsnii | Q6:5800 19 2800 MWr30:00 or:10:00 03:20:00
04.12.2019 Hopramai 1 Mz | DelEENS 08: 26:00 06:30:00 01:56:00
1122018 Hopramand 1 Ohleaoly | oalials 04800 072000 01:25:00
10.12. 2013 HopHamssi 1 Nizuls | ULt 09:26:00 07:54:00 013200
2 | Deruicoh Wrops Ceemoin (000001 100 Heimerep 01122019 Mt (Pycasosa) 121 5ea] 00:00:00 100 20000
HogHams 1 02113019 | OLIZA8 e ’
02122019 e P 212k 01:3%:00 01:33:00 00:00:00
03.12. 2019 ”m’l 1 Szl | MALLIN 10:07:00 07:58:00 D2:0%.00

Puc. 34. OTuéT 06 OTK/IOHEHMAX OT rpagonka CMEeHHOCTM

3.2.2.13. OTYET O HAXOAUBLLUUNXCA HA TeppuUTopUN

Ha Puc. 35 npuBefeH NpMMep OTYETA O HAXOAMBLLUXCA HA TEPPUTOPUN.
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Oneparop: vy 000 *CamapalipeHCopT!
fara: 26,1220 443000, Camapcxan 0én, 1. CaMapa, yn. YepHopesesokan, 12 -
-
Bpera: 0122 WHH/KNMN 3393245529 8053959301894, OFPH 5030803623406, samarasoft@maildomain mu, Ten, 7(846)T16-39-64 il ol
OT4yeT 0 HaxoOAWBLUNXCA y BacTwon-3
et PABOYETD BPEMEHI
Ha TEeppPUTOPMHK ?
MNoppaapenesse; OTREN TECTHPOBAHUS
D6nacTe kosTpone: Kab, 331-333
Touka OTCHexMBaHNA: 26.12.2013
Beero: 7
Buixog nocne
w PasoTwiE T‘ﬂ‘:;. donmHocTs CTpyRTYp#ae Nogpalgenewme Fammm paboqero Que ::gmm:ﬁ A .
1 HOPOHULOS Asa T nmd ARaHom CODONIOLTS Hasianissn oTaena T[N TRCTApCRE HopHamami 1 02200900416 [ 26122009 13 man
2 Henacos Mrops Cenenosmy 000001100 iencip T[N TeCTApon HopHambii 1 {Fycamons) 29174000 | 12009 1008
] Enennamona funua Pycranoara OGNS Prenerep 2 cateropm O ien Ter Teponars) Hopameai | ERTE LT THE I B AP LR ERES ]
4 Kabacna Munana [ nefosna BODE042935 Framerep I carefopim Oren TeCTaposars HopHameni 1 2512 2009 1402:54 X12.2009 171854
5 Kazakos KaQHCTRHTHH IeSopoany 0O00000E3D FIHREHED 1 KaTernpim (OTEN TeCTApCEaHs HopHEReALIR 1 WITMIS0T A | 26122009 130000
3 MNawpunosa Ferira BansnTanonsa OO0 1009 Firoxeren Oraen e PR HopMamawis | FSIZM09 1T001 [ 2127019 130579
7 Pycasona Magrna TenHajnessa COD000S rex e iR Tec Tmponasan Hophiaimehii 1 {Pytaons) JWIZWN 2 IIEL | 122009 190804

Puc. 35. OTYET 0 HaxoAMBLUNXCA HA TEppPUTOPUMN

3.2.2.14. Tabenb AnsA pacyeTHOro otaena

Ha Puc. 36 npusefeH npumep oTyéta «Tabesnb A1 pacyeTHOro oTaenar.

Dneparop: [0
Dama: 2612208
Bpema: 01:24

000 "CamapallpomCodr™
443000, Camapoxas 060, 1. Camapa, yn. YepHopeusnckas, 12
WIHH/KINN 3393 245509802 33593018%4, OINPH 5030803623406, samarasoft@malcoman ru, Ten. 7(846)718-33-64

e

B BLIAOEHbE CONNBCHD TDadimy CHEHHOCTA;

Tabene Ana pacyéTtHoro otgena

MNepwoa: c 01.12.2019 no 31.12.2019

"%

BT KOHTRONA: Boe oonacm

aenese OToe) TecTapossea

Mepepus 47 OTORNE W MuTamws: 00:30

00 2 ‘sacos b Divie

Wnise 2 SACOR B Tk

Bacmeon-3

YueT patorero Bperenn

aenatpe H = o o 5 %

R R : HHHEGHE:
ronED 1213 EREE S P R RS AR ETA S L BT BEARLY BERF) F o8 o AREY o FLY Y AR 0 ] R gl & £ £ 2 O%

B | o e | e [ - B [ o [ e | oo e | e | e [ oo | (oo Jen e[ [ Lo [0 [ fen fmef e fer ] 2 - -

1 | poponuce Aunand nomoooy?s [ 0| 7| 9 slslofof7|7|s|a|afafa|7|a|7|7|7|n]jo(s|c|s|c|4|ojafjofjo| #0 [15406| oo | o0 | om0 | om0 | oo
2 | Bmacos Wrovk aomaotino | 7 tlofefefe|7|z2|s|2fala]e|u|s)2]ofajo|z|s)a|as]afofa]z2]s| #a || 000 | o | 000 | &0 | &00
3 mh:::m"m ez | 0|0 |0 oloflefalalz|4|7|alafa|r|e|ala|s|ofo|e|s|e|e|lefojalolo] @ || oo0 | oo | eoo | om0 | 0o
¢ |peosm s omoizs |08 | 8 elefefofe|7|e|s|elojo|e|e|e|s)|s|ofo|e|s|e|e|efojals]o| 42 |masa| 000 | ao0 | 200 | 00 | @00
5 ;m:ﬂ“'“" nomoese |0 | 7 |8 vlrlefofe|e|e|z|ajajo|r|a|s|a|+|ofo|s|7|e|7|(7|ofa]jofo| 40 |wuso| oo | @00 | @O0 | oo0 | kDO
6 |parepunana Pecia e (0] 7 ]9 elrfofalr|o]|e|e|r of7|7|7|z|2|ofo|e|s]|7|o|slalalolo]| « [srer| voo | o0 | ooo | 0o | ooo
r ﬁ*‘“"“""‘l"‘" nossosczes |0 | 0 | 0 ololefelo|ols|«|sfalalz|x|{xzlzl2lo|2z|+|a|4|a|o]4]ala]| 3o | = | ooo 000 o0d | S48 545

Puc. 36. Tabenb 4n1a pacyeTHOro otaena

3.2.2.15. OTUET 06 ono3gaBLUMX HA paboTy (HacTpoiika)

OTYET 06 onosfaBLUVX NpeAHasHadYeH A5 BbiBOAA CNMcKa paboTHMKOB, NpuULleaInX Ha paboTy nosgHee
YCTaHOB/IEHHOrO B OTYeTe BpeMeHW. Ha [AonosHWTENbHOW 3aknagke napaMeTpoB [AaHHOTO oOTdyeTa
BbIGUPAETCS BPEMS], C KOTOPOTo crieAyeT cuntaTb onosgaqus (Puc. 37).
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BFIEMFI, C KOTOPpOro CHMTATE ONo344HMAL

09:00:00 Q)

Puc. 37. NapameTpbl 0T4ETA 06 0NO34aBLUMX HA paboTy

Mpumep oTyéTa npeacrasneHd Ha Puc. 38:

Onepatop L 000 "“CamapallposCogr”
bidd
Nara: 26.12.2023 443000, Camapcxan ofn, r, CaMapa, yn YepHopesericxan, 12 - r;;a-] =
i %t
Bpern: 01:26 WHH/KNM 339324552980539533018%4, OFPH 5030803623406, samarasofv@maildomain.ru, Ten. 7{B46) 718-39-64 - -
OT4€T 06 ONO3gaBWKMX Ha paboTy _ Bacton-3
Y4ET paboqero BpeMenin
Mepnop: ¢ 01.12.201% no 26.12.2019
O6nacTs kokTpons: Boe oGnach
Bpers, C KOTOPOTD CHMTaTH oNo3sanws: 03:00
. Tabenshi CTpyxTypHoe Hevano pabewmo Onoagarme
K Pafiorree ok HOC T A=A COrRaCR0 Bxon
NONSD negpaaenerue rpadiery Epens CymMapnes
1 | Boposus Anatondn Mesrcew P e p—— [T — sd12.3018 | 0=00 o i ozoeo0 | ozosoo
— ’ 05.12.2019 y
05.12.201% | 000 09 13:00 00: 1300 02 21:00
= 03122019 .
os1230 | 09:00 T 02:31:00 04:52:00
= 1312 2019 : .
19.12.301% | 0%:00 09:03:00 00:03:00 04:55:00
B v 1212.719 .
212.7015 | oo:00 390000 000200 04 5700
N T 4127019 00:
24123013 | 0%:00 08-09:00 00:03:00 05:00:00
s oo [ FIZHNS pzsxo0 | 075300
PR [T Ty T rn— L e [ To— 1122009 | 0200 12y 043300 | 0433:00
1112219 Py .
12122009 | 0%:00 29.09-00 00:05:00 044200
g13 3008 0122019 )
20022019 | 02200 09:01:00 00:01:00 0447200

Puc. 38. OTUéT 06 0no3aaBLLMX Ha paboTy

3.2.2.16. OeTanbHblii OTYET

[JeTanbHblii 0TYET NO3BONSET NPOCMOTPETL UHTEPBASbI «BXO//BbIXOf», 06LLEee BPEMS HA TEPPUTOPUN 1 BHe
TEPPUTOPUM A5 KXKAOTO paGoTHMKA 3a ONPEeAENEHHbIA MPOMEXYTOK BpeMeHW. STOT Hanbosee noApoGHbIi
OTUET MOXET CMYXWUTb A/ BbISICHEHWS AeTasieil nepemelleHus paboTHUKOB. Mepes chopmupoBaHueEM
0TuéTa Ha 3aKnajKe [oNo/IHUTEbHbIX MapaMeTpPoB HEeO6GX0ANMO Bbi6paTb COOTBETCTBYHOLLMIA (ULTP.

MoMMMO cTaHJapTHbIX MNapamMeTpoB OT6opa A1 3Toro OT4yéTa MMEeeTCs BO3MOXHOCTb 3ajaTtb
LONONHNUTESbHbIA 0TOOP MO BPEMEHN:

BpeMFI Bxooda c..no. MNossonser BbIBOAUTbL B OTYET TOJIbKO TEX pa6OTHI/IKOB, KTO BXOA4uN B OaHHYHO 06n1acTb
KOHTPO/14 B 3alaHHOM UHTEpPBaJ/i€ BPEMEHU XOTA 6bl B O4NH U3 Bbl6paHHbIX ,D,Hel7|.

Bpemsi 8bixoda c..ro. MNo3BONSET BbIBOAWTbL B OTYET TONIbKO TEX PABOTHMKOB, KTO BbIXOAW/ U3 AAHHOIA
061aCcTV KOHTPO/ISA B 33J@aHHOM UHTEpPBasie BpeMeHn X0Ts 6bl B OfIUH 13 BbIGPAHHbIX JHEIA.

Onuma duanas3oH no3sosseT chHopMUpoBaTb OTYET O PabOTHUKAX, HAXOAMBLUMXCHA Ha TeppuTopun B
onpefenéHHblil guana3oH BPeEMEHU XOTA 6bl B OAWH M3 BblOpaHHbIX gHel. Hanpumep, ecnu Tpebyetcs
y3HaTb, KTO 6bl1 Ha TeppuTopun ¢ 1:00 go 2:00 HeO6X0AMMO BKAOUUTL OMUMIO «AMana3oH» U yCTaHOBUTb
rpaHnLbl BpEMEHMW.

Mpumep oTuéTa (Puc. 39):
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OnepaTop: kwv 000 "CanapalpomCopr m
ata: 26.12.2023 443000, Camapckan ofn., r. CaMapa, yn. YepHopeseHccan, 12 =
-
Bpeta: 01:29 WHH/KNIN 3393245529/8053953301894, OMPH 5030803623406, samarasoft@maildemain.ru, Ten, 7(B46)718-39-64 i1 =
= s Bacwon-3
ﬂeTan BEHBIW OTYET YueT paboyeny BpeteHn
Mepwon: ¢ 04.12.2019 no 05.12.2013
Mogpazpeneqne: 07180 TECTUPOBAHKA
OfnacTs kowTpons: ka6, #31, 232; Ka6. 331-333
Mepepwid 0MW OTOWXE W NWTaHWA: 00:30
B 5 HPE
B 4]
| NOMHOE BPEMS HI R0 MUHYC PR Ry I MEEH KPSCHIIM (HOHOM
N Paso T T“':‘,‘,';""'“ Donmmocts Paxun pacoiers sn R B Bx ne "B HFE CTpYRTYRHOR Noapangenesee
id Havano [ Oworvanne Bxog Buxog
Kakanon KORCTaniHin Seiopose DO0000080 Ararrep | Gaeroge 0412 | 0300 | 04,12 | 1800 U412 08:40 CAFRVE] (53] .10 08.10 0100 DA e TupoRant
0412 | oo | sl | leco [INFIFET] S4l2 1395 [CFi
0412 | 0900 | o412 | 1800 [LFFIVAL] [YFIUET D008
DA.LZ | 0300 | 0417 | 18.00 T412 1321 oAz 1333 [
D412 | 000 | o4Lz | 00 [LYFIVEL] hiz 1487 [THY]
D412 | 0900 | 0417 | 1B.00 L EIED ohiz 1517 CED
EoMHenTapni ma BXOD: KoMMEHTARHA Ml B KO0:
T [Kanemes Koncranmin Swncpoe BODOC00E0 P | GTaroge D402 | 050 | o412 | 100 DALz 1507 hiZ 1751 [ A0 L 0100 TR TeCTpCkan
U512 | 0w | oal2 | 100 [FYFRE] A FRET] [F51] [ZAT] (] [T8TY
U512 | 0900 | 05,12 | 1800 U512 1153 12 1300 [FET
U512 | 00 | onl2 | 1800 [EYFREET EYFNYE [
0512 | 0300 | 05.12 | 18.:00 U512 14:31 Bila 1612 X
T | Nlafurnns Perwss Bansntimcons SO0 L07% Pranep U412 | 00 | o412 | ioo U412 0900 EXFRYET] 00 3D L) 0100
D412 | 0300 | o417 | 1800 1412 1350 ohiz 1641 GE
U512 | 0500 | 05,02 | W00 U512 0110 Wz 105 135 5.9 ] (L]
U517 | o0 | on12 | 100 D512 1507 iz 1837 X
U512 | 0300 | 05,07 | 1800 512 1431 CAFRUIT EE3)
U512 | 000 | onl2 | o0 To 1z 190 EAFNEL [

Puc. 39. [leTanbHbIil OTHET

3.2.3. dopmupoBaHme OTYETOB NO pacnucaHusm

3.2.3.1. BoamoxxHocTu hopmupoBaHms oT4éToB YPB no pacnnucaHnam

Cuctema npepoctaBisieT BO3MOXHOCTb hopmumpoBaTb OT4ETHI YPB no pacnucaHuam. OTY€Tbl MOryT
COXpaHATbCA B halin Ha cepBepe CUCTEMbI, & TakkKe MOryT 6bITb OTNPAaB/IEHbI NO 3/IEKTPOHHOI NoyTe.

MOXHO 3ansiaH/poBaTb (DOPMMPOBAHME MOOLIX OTYETOB M3 4KUCia AOCTYMHbIX B Mogyne «bBacTuoH-3 -
YPB». PacnucaHusi 3agalTca Afs KaxAoro BuAa OTYETOB OTAefibHO. CrieflyeT yunTbiBaTb, Y4TO CMWCOK
HasHaueHHbIX 3afaHnii ABASEeTCS 06LWMM /1S BCeX ONepaTopoB B CUCTEME.

3.2.3.2. HacTpoiika o6wmx napameTpoB Ha3HAYE€HHbIX 3a4aHuNi

HacTpolika o6LWux napameTpoB A/1s HasHauyeHHbIX 3afdaHuii Mogynsi «<bacTnoH-3 — YPB» npousBoguTcs B
naHenu MHCTpymeHToB MK «BacTuoH-3» Ha 3aknagake «YueT pabouero BpemeHn\O6Luse napameTpbl».
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3pecb cnefyeT ykasaTb nanky Ha cepBepe CUCTEeMbl, rae ByayT COXpaHATbCA OTYETHI, a Takke doopmarthbl
coxpaHsieMblx dpaiinos (PDF, CSV, FPX, XLS nin HTML).

o BHumaHue!

Ecnu Ha noymosomM cepsepe omnpasumesisi o4Ymsl 07151 N0ONUCkIBaHUS 3aujuyeHHbIX SMTP-coeduHeHul
ucrno/sib3yemcsi camorioonucarHbil SSL-cepmudgbukam, mo 07151 KoppekmHoU pabombsl OMpPasKu omyemos
110 3/1EKMPOHHOU NoYme Heobxo0UMO BbINOIHUMbL A0MOIHUME/IbHYH Hacmpolky paboyeli cmaHyuu, Ha
komopoli pasmeujeH cepsep cucmemsbl K «bacmuoH-3». []/19 3mo2o u3 ocHacmku «Cepmucdbukamal»
KoHcosu MMC criedyem dobasumb 8 XpaHu/uue 00BEPEHHbLIX KOPHEBLIX CEPMUPUKAMOB Ha /1I0Ka/IbHOM
KoMrbomepe cepmuchbukam ro4moso20 cepsepa, Komopsbili ucrosb3yemcsi 0719 MoAnuUCbIBaHUs
3awjuwyeHHbIx SMTP-coeduHeHul. Cepmucbukam csiedyem npedsapumesibHO 3Kcropmuposams 8 ghalin
¢opmama *.CER.

3.2.3.3. HacTpoiika 3ani1aHupoBaHHbIX 3a4aHU
[na HacTpoiku 3ajaHuii Ha dopmupoBaHue OTYETOB YPB, cnepyetr B COOTBETCTBYOLLEN 3aknagke

Tpebyemoro oT4éta HaxaTb Ha KHOMKY E) . MosiBuTCS thopma, NpegcrasieHHasa Ha Puc. 40.
Hwxe B TabnuLe 6 NnepeyuncneHbl KHOMKU yNpaBieHns HasHauYeHHbIMU 3aaHniA.

Ta6m/||_|,a 6. KHonkn ynpas/ieHnA HasHa4YeHHbIMU 3aaHNAMNU

dnemeHT naHenu NHCTPYMEHTOB OnucaHue geicTBuA
+ CosfaHne Ha3Ha4YeHHOro 3ajaHus
— YpaneHve 3agaHvsa
|j-| Co3faHue Ha3Ha4YeHHOro 3a/laHnsl Ha OCHOBE CYLLLECTBYHOLLErO

[N co3faHns HOBOrO Ha3HAYeHHOro 3aAaHnsa npeaHasHayYeHa kKHomka + , pacnosiokeHHas Hag, CNMCKoM
3afaHuii. MNocne ee HaxxaTns hopMa HasHAUYEHHbIX 3aaHunii NpuMeT cnepytolmii Bug (Puc. 40).
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HazHaueHHble 3agaHWA

Aone 4 P

+ — D—.l Mapametpul 3aganunA | Pacnucanme Otnpacka no e-mail  Mapamertpul ot4eTa

Kna z3naHmn:

| HDEOE 3ajaHne |

Pacnonoxenne $ainoe ¢ oTuETaMW Ha CEPBEpE CUCTEMEI

Reports\Generated\Attendance

‘Popmat suirpyxacmoro $aina ¢ oTHeTom:

+| PDF Csv FRX XLS HTML

Otmena

Puc. 40. dopmMa HacTpoOlikM Ha3HAYeHHbIX 3afaHunii nocsie 4o6aBeHNst Ha3HAYEHHOTO 3aaHust

Ha nepBoii 3aknagke CoAepXWTcs nofie Afns 3afaHns VMEHU Ha3HAuYeHHOro 3afaHusl, KOTOpPoe MOXHO
MOMEHSITb, @ TaKKe CripaBoYHast MHdoOPMaLMsA Mo PACMNONOXEHUIO (hai/IoB C OTYETAMU Ha CEPBEPE CUCTEMBI
1 dhopmaTy BhIrpy>Kaemoro gpaitaia c 0T4ETOM, KOTOPYIO MOMEHSITh 3[1eCh HE/b3Sl.

MepekNoUMBLLNCL HA CNeaylollylo 3aknagKy, MOXHO YTOYHWTb pacnucaHve, No KOTOpOMYy OHo 6yaeT
BbIMO/IHATLCS. PacnucaHnsi MoryT 6biTb OfIHOKPATHLIMM, e AHEBHbLIMU, EXEeHEE/TbHLIMUA U EXEMECSUHLIMU.

[lnsi BCEX pacnucaHnii ykasbiBaeTcsl BPEMsi Hayasia BbINOSIHEHUS!.

o BHumaHune!

He peKomeHayemCﬂ rnsiaHuposamse BbIro/IHEHUE OaHOBpeMEHHO 60/1bW020 Yuc/ia 3adaHudl.
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HazHaueHHble 3agaHmA

+ — D—.l MapameTpel saganna | Pacnucanwe | OTtnpaeka no e-ma
Tun pacnucanma:

ExemecayHoe =

Bpema Havana:

11:46

MNapameTpel pacnucaHua

MecAubl BENoAHEHNA:

| aHeaps +'| anpens | wone
+ | despans | nad ¥ asryer
| mapt | WioHs +| centASps
Brinoaxat no

e |1 ¥ | uncnam Mecaues

EPEb CHEAENBHMK ¥ Mecaua

Puc. 41. HacTpolika exemMecsiuHoro pacrnmcaHus

ONnsa exeMecsauHbIX pacnucaHwii (Puc. 41) ykasbiBaeTcs:

¢ [leHb mMecsUa, B KOTopbIil 6yaeT hopMmpoBaTbCs OTUET. DTO MOXET BbITb NGO KOHKPETHOE YMCIO,
M6B0o onpeaenéHHblil eHb BHYTPU 3a4aHHO Heagenv (Hanpumep, NepBbiii NoHeaeIbHUK MecsLa).

¢ Mecsiupl, B KOTOpble 6yAeT 3anyckaTbCs 3afaHue.

Mapamerpel oTyeTa

oKTAGBPE
Hoabpe

Aekabpb

Aot

OTmesa

AHaI0rMyHo, ANa exeHegenbHbIX pacnmcaHvl|7| YKa3blBalOTCA OHW HenOes/n (MO)KHO yKasaTtb HeCKOI'IbKO), B

KOTOpble 6yeT BbINO/HATLCA 3a4aHue.

MpKn BbINO/THEHUN HA3HAYEHHOro 3aJaHus B yKasaHHOW nanke 6yaeT co3fgaH OAMH WU/IM HECKOMbKO dainnos
OTYETOB B COOTBETCTBYHOLMX chopmaTax. Kpome 3TOro, AOMNOSIHUTENBHO MOXHO HACTPOUTb OTNpPaBKy
MOCTPOEHHbIX OTYETOB MO nouTte. [ns 3TOr0 B (DOPME HACTPOWKM Ha3HAYEHHbIX 3ajaHuii cnegyet
nepekunTbCs Ha 3aknagky «OTnpaBka Mo e-mail», B KOTOPOM ycTaHOBUTbL doiar «OTnpaBuTb OTYET MO

SI'IEKTDOHHOI7I noyTe» 1 3ano/IHNTb NapaMeTpbl OTNPpaBUTENA U CMTNCOK nonyaneneVl (PI/IC. 42).
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HazHaueHHbIe 3ajaHKnA

+ — ﬂ-.l Mapametpel 3agaHuA  Pacnucanwe | Otnpaska no e-mail | Mapamerpul otdera | done

+ OTNpasnaTs OTYET NG 3ASKTPOHHONA NouTe

Hactpoiikn
]
@ Yka3aTe HaCTpOWKM NOYTH ANA 3343HWA
Agpec oTnpasvTens: sender@bastion2.ru
Mapone NouTE OTNPABHTENR: | ssses ©
Cepeep noxogswed nouTsl: | snmp.bastion2.ru
Mopr cepeepa SMTP: 25 S5L

Tema nucema:

JetansHbid otuét YPB

Coobuwenme:

C ysameHuem,
YPB Mpo.

Monyuatenmn

+—

Otmena

Puc. 42. HacTpoiika 0TnpasKuy No 3/1EKTPOHHOI nouTe

Janee, Ha 3aknagke «MapaMeTpbl OTYETa», yCTaHAB/IMBAKOTCS NapameTpbl KOHKPETHOro oTyeta. O6paTtnTe
BHMMaHWe, YTo Ansi yao6CTBa 34ech NpeayCMOTPEHbI «MlaBatolye» UHTEpPBasbl, Takue Kak «[poLusiblii
mecsly, «Buepa» 1 T. N, YTO MO3BO/MSAET CO34aTb MEPUOAMYECKOE 3afaHue, KOTOpoe He noTpebyeTtcsi B
fAanbHeiiwem MoandmnumpoBaTh (Puc. 43).
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HasHaueHHble 3ajaHuA

+ — |j-.| lMapameTpbl 3a58H1A Pacnucanne Ornpaeka no e-ma MapameTpol oTueTa il

Hosoe sanzHue
Mepuop oTuéTa c:

|3mz.zcza no

| 3aaaHHbIi MHTEPBAN |V|

|zT.1z.zcza

PafoTHukM ¥ Nojpaspenssus:

Bce | |
Tepputopuu:
| Ha Tepputopuu | H

(@) ono () fon. none 1
() TabeneHeii Homep () fon. none 2
(_) Moapasaenenie (_) fon. none 3
() femxHocTs () fon. none 4

Puc. 43. HacTpoiika napamMeTpoB oT4eTa /151 Ha3HAYEHHOro 3aAaHNsl

dopma HacTpoiky napameTpoB oOTyeTa AJ/18 Ha3HAYEeHHOro 3afaHus NOSIHOCTLI0 MOBTOPSIET HaCTPOWKY
thopmbl napameTpoB oTyeta (Puc. 20). Ecm OoTY4ET NOMMMO OCHOBHbIX MapaMeTpoB, TakUX Kak nepuoj
OTuYéTa, CNMCOK NoapasgeneHnini u paboTHUKOB M NMPaBWUI0 COPTUPOBKM PabOTHMKOB, COLEPXKUT Kakme-nnbo
YHVK&/IbHble MapaMeTpbl, TO OHU ByayT pacnonaraTbCs Ha 3aknagke «[onosHUTENbHbIE» Tak Xe, Kak U B
camux HacTpoiikax oT4eToB. [10 HaxaTuio Ha KHoMKy «OK» B chopme Ha3HaueHHbIX 3aJaHuii NpousoigeT nux
coxpaHeHue B 6a3e JaHHbIX.
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4. MPNNOXXEHWA

4.1. NpunoxeHue 1. Tabenb yueTa paéouero BpemeHu (chopma
T-13)

Ctatba 110 TpygoBoro Kogekca Poccuiickoii ®efepauun rnacut, 4To «pabouymm cuuTaeTcsl Bpewmsi, B
TeuyeHue KOTOporo PpaboTHUK (...) HaXoAUTCSt Ha paboyem MeCTe U BbINOSIHAET CBOU TPYA0Bble 06513aHHOCTM».

dopMOi  AOKyMEHTaUMU MO Y4yeTy WCNosib30BaHUs CBOOOAHOrO BpemeHu sBnseTcA «Tabenb yyeta
UCNosb30BaHUsi pabouyero BpemeHu (yHuduuupoBaHHas dopma T-13). dopma T-13 yTBepxaeHa
FoOCKOMCTaTOM U MPUMEHSETCSA Ha BCeX NpeanpusaTUsX, He3aBUCMMO OT (DOPMbl COBCTBEHHOCTWU. Tabesib
yyeTa WCMosib3oBaHMsA paboyero BpeMeHW npegycmarpuBaeT BO3MOXHOCTb 06pabaTbiBaTb BHECEHHYHO B
Hero MHdopMaLmio, Kak TpaguuMOHHbIM CNocoboM, Tak U C NOMOLLbI0 TEXHUYECKMX cpefcts. ®opma T-13
NCMoNb3yeTca B NEPBYIO ovepeb A1 COBMI0AEHNA YETKOrO KOHTPOSIS 3a COOMIOAEHNEM ClYXaLLMX pexmma
pabouyero BpemeHW, BefeHWs nojcyeTa [faHHbIX O akTUYeckn oTpaboTaHHOM BpPEMEeHW, pacyéTta
3apaboTHbIX Maat W, nNpu HeobXoAMMOCTW, AN COCTaB/IeHWA CTaTUCTUYECKMX OTYETOB MO BCEM
BblLLENEPEYNC/IEHHBIM NO3ULUAM.

C uenblo exefHeBHOrO yyeTa WCNO/b30BaHWs pabouvero BpemeHu B dopme T-13 Ha kaxAbld AeHb
OTBOAWTCA MO ABE CTPOuKW: nepBasi AN OTMETKM YC/IOBHbIX 0603HaueHuii (kogoB) crocoGoB 3aTpaT
pabouero BpemeHu, a BTopas — A/19 0TMeYaHUs KOsiMyecTBa 0TpaboTaHHbIX Yacos.

Npadha gokymeHTa «OTpaboTaHo 3a...» UICNONb3YeTCH A5 yKazaHWs AaHHbIX 060 BCEX OTPABOTAHHbIX AHSX U
yacax 3a KOHKPETHO B3ATblli BpEMEHHOI NpPoMeXyToK (nepBasi/BTopasi NOJIOBUHbLI MECsILa, MecsiL)) KaxXabIm
OTAE/bHO B3SITbIM PABOTHMKOM.

pacdha AokyMeHTa «[aHHble Ans HauucneHus 3apaboTHOM nnaTthl MO BUAAM W HanpaB/IeHUsIM 3aTpat»
3anoJ/IHSeTCsl C Y4eTOM KO/I0B On/aT ¢ 06s13aTe/IbHbIM YKazaHWeM (akTUYecky oTpaboTaHHbIX AHel 1 YacoB
3a Mecsil, B Lie/1oM.

Mpacha «HesiBKM MO NpUUMHaM» NpefHasHaveHa ANt ykasaHus KonuyecTBa pabounx AHeli 1 yacoB HesiBOK
Ha paboTy, TaK Xe ¢ pasfesieHMeM COr1acHO Kogam U YC/I0BHbIM 0603Ha4YeHnsIM. Bce oTMeTKM B 3Toil rpadpe
[enatTcs TONbKO MPU Ha/IMUYMU [AOKYMEHTa/IbHBIX MOATBEPXAEHU! (KOMaHAVMPOBOYHLIE YAOCTOBEPEHMUS,
JINCTKW HETPYA,0CNOCOGHOCTM, CNIpaBKu U Mp.).

B chopme T-13 wncnonb3yloTcs criegytoue Koabl ANns onpefeneHvs Buga cnoco6oB 3aTpaT pabouero
BPEMEHU:

Cnoco6 yuéta paéouero BpeMeHu Kop Kop,
OGYyKBEHHblI  LU(POBO
i i

MpoAomKMTEbHOCTL PaboThbl B AHEBHOE BPEMS | 1
MpofomKMTENBHOCTL Pab0Thl B HOYHOE BpeEMS H 2
MpoaomkMTEeIbHOCTL PaboThl B BbIXOAHbIE 1 HEpPaboUne Npa3gHnYHbIE OHU PB 3

MpoAoMKNTENBHOCTL CBEPXYPOUHOW paboThl C 4
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MpoAoMKMTENBHOCTL PA6OThl BAXTOBLIM METO0M

CnyxebHast KOMaHAMPOBKa

MoBbILLEHWE KBA/TMIMKALMK C OTPLIBOM OT PaboThl

MoBbiWweHMe KBaNurKaumm ¢ OTPLIBOM OT paboTbl B APYroin MECTHOCTH

E>xxeroHblii OCHOBHOI oniaynBaeMblii OTMYCK

EXerogHblin 4ONOSTHUTEbHbI ONAaYnBaeMblii OTAYCK

JononHuTenbHbI OTAYCK B CBA3U C 00yYeHnem ¢ coxpaHeHWeM cpefHero 3apaboTka
paboTHUKaM, CoBMeLLaoLWMM paboTy ¢ 06yyeHnem

CokKpallleHHast NPoA0/HKUTENBbHOCTL paboyero BpeMeHn ansi obyvaromxcsa 6e3 oTpbiBa
OT NPOM3BOACTBA C YaCTUYHbLIM COXPaHEHWEM 3apaboTHO nnatbl

[JononHnTenbHbI OTMNyCK B CBA3K C 06yyeHneM 6e3 CoXpaHeHWst 3apaboTHOI nnaTbl

OTnyck no 6epemMeHHOCTU 1 pogam (OTMyCK B CBSI3U C YCbIHOB/IEHWEM HOBOPOXAEHHOTO
pebeHka)

OTnyck no yxoay 3a pe6eHKoM 10 AOCTUXEHWSI UM BO3pacTa Tpex /et

OTnyck 6e3 coxpaHeHusi 3apaboTHON nnatbl, NpeAocTaBAsEMbIA pabOTHMKY N0
paspeLueHnto paboTogartens

OTnyck 6e3 coxpaHeHusl 3apaboTHOI NaTbl NpK YCIOBUSIX, NPEAYCMOTPEHHbIX
[elicTByIOLMM 3aKOHOAATeIbCTBOM Poccuiickoii ®eaepauym

EXeroaHblin 4ONOMHUTENbHBIN OTMNYCK 6€3 CoOXpaHeHUst 3apaboTHOW niaTbl

BpemeHHasi HETpYA0CNOCOGHOCTL (KpoMe CrlyyaeB, NpeayCcMOTPEHHbIX kofoM "T") ¢
Ha3HayeHMeMm nNocobus CornacHo 3akoHoAaTENbCTBY

BpemeHHas HeTPYyA0CNOCOOHOCTL 6e3 Ha3HauYeHMs MOCo6Us B Criyyasix,
NpefyCMOTPEHHBIX 3aKOHOAATEIbCTBOM

CokpallieHHas NPOAOHKUTENILHOCTL paboyero BpeMeHU NPOTUMB HOPMaslbHOM
NPOAO/IXUTENILHOCTU paboyero AHS B ClyyasiX, NpeayCMOTPEHHBIX 3aKOHOAATE/TbCTBOM

Bpemsi BbIHYXAEHHOro Nporysa B ciiyyae Npu3HaHns YBOSIbHEHNSA, NepeBOLA Ha ApYryto
paboTy WM OTCTPaHEeHNs1 OT PaboTbl HE3AaKOHHLIMU C BOCCTAHOB/IEHMEM Ha NpeXHel
pa6ote
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HeBbIXxoApbl Ha BPEMS UCMO/THEHWS! TOCYAPCTBEHHBIX WU 06LLECTBEHHbIX r 23
06513aHHOCTEl COrnacHo 3aKoHoAaTeNbCTBY

Mporynbl (OTCYTCTBME Ha paboyem MecTe 6e3 yBaXWUTE bHbIX MPUUYMH B TEUEHME neP 24
BPEMEHW, YCTaHOB/IEHHOIO 3aKOHOAATe/IbCTBOM)

MpofoMKUTENBHOCTL PaboThl B PEXMME HEMOJSTHOTO paboyero BpeMeHu no nuuypatuee  HC 25
pa6oToaaTens B cryuyasx, NpesycMOTPEHHbIX 3aKOHOAATEIbCTBOM

BbixoAHble AHM (exxeHeAe IbHbIN 0TNYCK) M HepaGoume npasgHuYHbIe AHU B 26
[ onoNHUTE bHbIE BbIXOAHbLIE AHU (ONNauMBaemMble) OB 27
JononHuTe IbHbIE BbIXOAHbIE AHW (6€3 COXpaHEeHWs1 3apaboTHOI NiaTbl) HB 28
3abacToBka (Npy YCNoBUAX 1 B NOPSAKE, NPeayCMOTPEHHbIX 3aKOHOM) 3b 29
HesBKM Mo HEBbLISICHEHHBIM NPUYMHAM (A0 BbISICHEHNS 06CTOSTENBCTB) HH 30
Bpems npocTos no BUHe paboTtogaresns PM 31
Bpemsi npocTosi No npuyMHam, He 3aBUCALLMM OT paboTogaTensi u paboTHUKa HM 32
Bpems npocTosi No BUHe paboTHMKa B 33
OTcTpaHeHne oT paboTbl (HegonyLieHne K paboTe) ¢ onnaToii (noco6ruem) B HO 34

COOTBETCTBUN C 3aKOHOAATE/IbCTBOM

OTcTpaHeHue oT paboTbl (HegonyleHre K paboTe) No NpPUYMHAM, NPesyCMOTPEHHbBIM HB 35
3aKOHOAATeNIbCTBOM, 6€3 HAUUC/IEHUSI 3apaboTHOI NNaThl

Bpems npuoctaHoBKM paboThbl B CriyHae 3afep)XKu Bbinnatbl 3apaboTHON nnatbl H3 36

YcnoBHble 0603HaueHus (kodbl) B 06s3aTeNIbHOM MOPSAKE MPUMEHSIIOTCS MpY 3anosiHeHun copmbl T-13.
YyeT MOXeT ObITb OpraH130BaH Kak B Lie/1IoM Mo NpeanpusTuio, Tak U No oTAe/NbHLIM ero oTaenam. Ta6esb
COCTaBNseTcA B EMHCTBEHHOM 3K3eMMAsipe KajpoBbiM PABGOTHUMKOM, TaGesblIMKOM WU  ApYIM
[I0BEPEHHbIM JIULIOM.

®opma T-13 oyeHb yao6Ha ANS NPUMEHEHUs NMPU aBTOMATU3UPOBAHHOM YMpaB/EHUM NPELNPUATUEM.
MpaBga B AaHHOM cfiydae cama chopma Tabens npeTeprneBaeT He3HauuTe lbHble W3MEHEHUs B
COOTBETCTBUM C MPUHSITON TexHosornein o6paboTkn AaHHbIX. Tak, K npumepy, 6/1aHK yxe, MOXeT ObliTb, C
YaCTMYHO 3arnosIHEHHbIMU PEKBM3UTAMK, UTO B 3HAYWUTEsIbHOIM CTemneHu ynpowaeT pab6oTy € AaHHbIM
[IOKYMEHTOM U 3HAYMTESIbHO 3KOHOMWT BpPEeMsi KaApoBOro pabGoTHMKA. ABTOMATUUYECKOMY 3aroSIHEHUIO
nogsiexar crefylolime pPekBU3UTbI: nodpasfeneHne, NnepcoHasibHble AaHHble COTpyAHMKa (chamunns, ums,
OTYECTBO U [JOJDKHOCTL), TabesibHblli HOMEp W T. f., TO €CTb TO/IbKO Te [aHHble, KOTOpble SIBAATCA
KOHCTaHTHLIMU W/IM U3MEHAIOTCA KpaiiHe pedko. B c/ilyyae CMeHbl TOFO WM UHOTO PeKBU3WUTA HEOGXOANMO
CBOEBPEMEHHO 0OHOBNATL faHHbIE.
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MpumeyatesibHO, YTO B C/lydae OTCTPaHeHUsi paboyero oT paboThl, K NPUMEpPY, N0 MPUYMHE aIKOro/IbHOTo
OMNbsIHEHWS,, HEO6X0AMMO OTMETUTb B (oopme T-13 KO/IMYECTBO OTPabOTaHHbIX 4YacoB A0 MOMEHTA
OTCTPaHEHNS.

B KOHLE Kax4oro mecsiLa 3anosiHeHHblii 61aHk opmbl T-13 cpaeTtcst B GyxrasiTepUio 1 COMlacHO emy,
HacuuTbIBaeTCA 3apaboTHas NiaTa KaxkaoMy COTPYAHUKY NPEANPUATUS WU KOMMAHWMU.

BepeHve dopmbl T-13 He06X0AMMO He TONbKO AN nofcyeTa 3apaboTHON nnatel. JaHHble hopmbl, TOMUMO
3TOr0, UCMONB3YHTCA U ANS 3anosiHeHWs DOPMbl FOCYAaPCTBEHHON CTATUCTMYECKO OTYETHOCTU MO Tpyay.
Mpy 3TOM OYeHb BAXHO, YTOObI YMCMEHHOCTb PAGOTHWKOB MO CMUCKY 38 KaxkAbli [AeHb MNOJSIHOCTbIO
COOTBETCTBOBaNA [aHHbIM, 3aHeCeHHbIM B hopMy T-13. ocne yero Ha OCHOBE [aHHblX, 3aHECEHHbIX B
Tabesib, NOACUNTLIBAIOTCA BCE NOKasaTesnu, KacawLwmecs 1UCNosib30BaHWs paboyero BpeMeHu nepcoHasiom
npeanpuatnsa. OTMETKM O HesBke Ha paboTy TOXe [O0/DKHbl ObiTb MOATBEPXKAEHbI AOKYMEHT&/1bHO, B
MPOTMBHOM C/ly4yae OHW NPU3HAOTCA HeAeNCTBUTENbHBIMU U CUJbl HE UMEIOT.

HekoTopble COTPYAHMKM OLIMGOYHO MosiaratoT, uTo Tabenb yyeta paboyero BpeMeHU B GOJbLUEN CTENeHU
ABNSIETCS CPeACTBOM A/1s1 MOBbIWEHVS TPYAOBOW AUCUMNMHBLI HA NPeanpusiTUK, TO eCTb AO0KYMEHTOM
cyry60 BHYTPEHHEro WCMofb30BaHus. Tem He MeHee, He CTOMT 3abbiBaTb M O TOM, 4To doopMa yuyeTta
pabouyero BpeMeHW WMeeT W HasIoroBble MOCNeACTBUA. Befl,, UMEHHO COrflacHO 3TOMY JOKYMEHTY,
NpPoMCXoAuT HauucrieHne 3apaboTHOI NnaTbl COTPyAHMKAM. TO eCTb, Mo CyTu, hopma T-13 — 3To cBOeEro
pofa akT 0 MPoAeaHHol CoTpyaHUKOM pa6oTe.
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